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KEMEPOBCKA S OBJIACTbD - KY3BACC
[TPOKOITLEBCKUI T'OPOJJCKOM OKPYT
AJIMUHUCTPALINSI TOPOJIA ITPOKOIIBEBCKA

I[TOCTAHOBJIEHHME

ot 03 ¢enpans 2022r. Ne 19-n

OO0 yTBepXICHUHN aJIMHHUCTPATUBHOTO
peryiaMeHTa MPeA0CTaBICHUS
MyHULMNansHOUM yenyru «lIpenocrapneHue
JOCTYTIA K CIIPABOYHO-TIOMCKOBOMY aIllapary
n 0a3aM JaHHBIX OMOJIMOTEK)

B cootBercTBHM co cTaThel 13 denepanbHoro 3akona oT 27.07.201  Ne 210-D3
«O0 opraHuzanuu NPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT»,
MIOCTAHOBJICHHEM aaMuHucTpauun ropoja IlpokonmbeBcka or 21.06.2012 Ne 50-n
«O mopsanke pa3pabOTKM ¥ YTBEPXKIACHUS aJIMUHUCTPATUBHBIX PETIaMEHTOB
MPEIOCTABJICHNUS] MYHUIIUNIAIBHBIX YCIYT Ha TeppUTOpUH [IpOKONTBEBCKOTO TOPOICKOTO
OKpyTay:

1. YTBepauTh aJAMUHUCTPATUBHBIM PETIAMEHT MPEIOCTABICHUS MyHULIUTIATBLHOMN
yeiayru «lIpepocraBneHue nocTynma K CIOpaBOYHO-TIOMCKOBOMY ammapaTy U 0azam
JAHHBIX OMOJIMOTEK» COTIaCHO MPUIIOKEHUIO K HACTOAILEMY TTOCTAHOBIICHHUIO.

2. [Ilpecc-cexperapto rnaBbl ropoaa IIpokombeBcka (E.C. CamoilieHko)
omyONMKOBaTh Hacrosiiee TocTtaHoBieHne B raszere «lllaxtepckas mpaBmay.
HavanpHuky otTaena wWHGOPMAIMOHHBIX TEXHOJOTUHA  aJIMHHHCTPAllUA  TOPOJa
[TpokonbeBcka (M.B. MuTuHa) pa3mMecTUTh HACTOSIIEE IMOCTAHOBICHUE B PETUCTPE
MYHUIMTIATFHBIX HOPMATUBHBIX MPABOBBIX akToB Kemeporckoit obnactu-Kysbacca u
Ha OUITMATBFHOM caiiTe amMUHUCTpaIuu ropoja [IpokomnbeBcka B cetu « IHTEpHETY.

3. Hacrosiee mocTaHOBIEHHE BCTYMAaeT B CHIY IMOCHE €ro OQHUIIMaIbLHOTO
OMnyOJIMKOBAHUSI.

4. KoHTpoJIb 3a HCIOJHECHHEM HACTOAIIETO IOCTAHOBJICHHUSI BO3JIOKUTH Ha
3aMecTuTenss  TaBbl ropoga IIpokombeBcka 1O COLMATIBHBIM
Boripocam (H.B. Macnosa), HauanpHuKa YTpaBjieHUs MO KYyJbType aIMUHUCTpaIUU



ropona [Ipokonwsescka (M1.A. JIpSIKOHOB).

['maBa
ropoja [IpokonbeBcka M.A. llIkapaGelHNKOB



[Ipunoxenue
K ITIOCTAHOBJICHUIO aIMUHUCTPALNH

ropona [IpokonbseBcka
ot 03.02.2022 Ne 19-11

AJMUHHCTPATUBHBIN pErIaMEHT MPEI0CTABICHHUS MYHHUIIMITAIGHON YCITyTH
«IIpemocTaBienue TOCTyIa K CIPaBOYHO-TIOMCKOBOMY amlmapary u
0a3zaM JTaHHBIX OUOJIMOTEK)

1. O0uIme nonoKeHus

[Ipenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA

1.1. AIMUHUCTPATUBHBIN pErjlaMEeHT MPEJOCTABICHUS MYHULHUIIAIBbHON YCIIyTH
«IIpenocraBienne AocTyna K CIPaBOYHO-IIOMCKOBOMY amnmapary M 0azaMm JaHHBIX
Oubnnorexk»  (majgee  COOTBETCTBEHHO -  aJIMUHUCTPAaTUBHBIM  pErjiaMeHT,
MYHMILIMIIAJbHAs yCJyra) YyCTAHaBIMBAaeT MOPAJOK IMPENOCTABICHUS M CTaHIApT
[IPENOCTAaBICHN MyHULUITAJIBHON YCIIYTH.

1.2. AAMMHHUCTpaTUBHBIN PETJIAMEHT pa3pabOTaH B LIESAX MOBBIILIEHUS KayecTBa
IIPENOCTABICHU U JTOCTYIIHOCTH IPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH, CO3JaHUs
KOM(QOpPTHBIX  YCIOBUM  JUIsl YYaCTHMKOB  OTHOIIEHWM, BO3HUKAOIIMUX IpU
[IPENOCTaBICHUN MYHULIMIIAIBbHON YCIIYTH, OIIPEACIICHUS CPOKOB u
MOCJIEIOBATEIbHOCTH JEUCTBUN (aIMUHUCTPATUBHBIX MPOLEAYP) MPU MPEAOCTABICHUN
MYHULIMNAIBHBIMU YUPEKICHUAMH, MMOABEIOMCTBEHHBIMU YTIPABICHUIO IO KYJIBTYpE
anMuHUCTparmu topoaa IIpokombeBcka (manee -  YIOJHOMOYEHHBIH OpraHbl),
MYHHUIUITAIBHON YCIYTH.

Kpyr 3aaBurtenei

1.3. 3asBUTENSIMU HA TIOTyYE€HUE MYHUIIUIIATLHON YCIYTH SIBISIOTCA (PU3NUECKHE
U IOpUINYECKHUE JIHIIA (Janee - 3asIBUTEIH ).

1.4. Untepecsl 3asiBUTENIEH MOTYT MPEJCTABISATh UHBIC JIMIIA B COOTBETCTBUU C
3aKO0HOJIaTeILCTBOM Poccuiickoit deneparuu (anee — npecTaBUTETU 3assBUTEIIA).

Ot umeHu HU3HYECKOTO JIMIIA 3asIBJICHUS] MOTYT M0JIaBaTh:

- 3aKOHHBIE MPEICTABUTENHN (pomutenu, YCBIHOBUTEIH, OTICKYHBI)
HECOBEPILICHHOJETHUX B Bo3pacTe A0 14 ner;

- ONEKYHBI HEIEECITOCOOHBIX TPaXK/IaH;

- IPEACTaBUTENN, JCHUCTBYIOIIUE B CHJIYy TOJHOMOYMH, OCHOBAaHHBIX Ha
JTOBEPEHHOCTH WJIU JOTOBOPE.

OT UMEHHU IOPUIAYECKOTO JIMIA 3asBJIEHUS] MOTYT 110/1aBaTh:

- JIN1A, ICMCTBYIOIIAE B COOTBETCTBUU C 3aKOHOM, MHBIMU MPABOBBIMHU aKTaMH U
YUPEAUTEIHHBIMU JOKYMEHTaMH 0€3 JOBEPEHHOCTH OT UMEHU IOPUINYECKOTO JIUIIA;

- IPEACTABUTEIM B CHJy MOJHOMOYMM, OCHOBAHHBIX HA JOBEPEHHOCTH WU
ZOTOBOPE;

- YYaCTHUKHU IOPUANYECKOTO JIAIIA B IPETYCMOTPEHHBIX 3aKOHOM CIIyYasiX.



TpebGoBanus k MOpsAAKY HHGOPMHUPOBAHUS O TIPEIOCTABICHUU
MYHUITUTATBHOU YCIIYTH

1.5. Unpopmariuss 1o Bompocam MpPEeAOCTaBICHHUS MYHHUIMIIAIBHOW yCIIyTH,
CBEJCHUN O X0J1€ IPEOCTABICHUS MyHULIUIIATBHON YCIYTH NPEJOCTaBISAETCS:

1) cnenmanucToM — YIOJHOMOYEHHOTO  OpraHa TP HENOCPEACTBEHHOM
oOpallleHuu 3asBUTENA B YIOJIHOMOYEHHBIM OpraH WIM IOCPEACTBOM Telle(hOHHOU
CBA3M, B TOM YHCJIE IyTEM pa3MEIICHHUs Ha CailTe YIOJIHOMOYEHHOrO oOpraHa B
MH(POPMALIMOHHO-TEIICKOMMYHUKAITMOHHON ~ cetn  «VHTepHeT» (mamee —  caiT
YIOJIHOMOUYEHHOTO OpraHa);

2) myTeM pa3MeIleHuss B (eaepaibHON TroCyJapCTBEHHOW WH(OOPMAIMOHHON
cucteme «EnuHBIN mopTan rocynapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT ((QYHKIIUN)»
(manmee — EIII'Y), rocyagapctBeHHOW wHHpoOpManMOHHON cucteMe «KommiekcHas
MH(GOpPMALlMOHHAsT CHCTEMa OKAa3aHUs TOCYAApCTBEHHBIX M MYHUIMIAJIbHBIX YCIYT
Kemeposckoit oomactu — Kysbacca» (nanee - PIITY);

3) myrem pa3MenieHuss Ha HMHPOPMAIMOHHOM CTEHAE B  IOMEUICHUU
YIIOJIHOMOYEHHOTO OpraHa, B MH(pOPMAIMOHHBIX MaTepuanax (OpoItopbl, OYKIIETHI,
JMCTOBKH, MAMSTKH);

4) myteM myOnuKauu WH(OOPMAIIMOHHBIX MAaTEPHAJIOB B CPEACTBAX MAaCCOBOM
uHdopmanuu;

5) mocpeaCcTBOM OTBETOB Ha MMCHMEHHBIE OOpaIeHUS.

1.6. CripaBounass wuH(oOpMammsi O MECTOHAXOXACHWU, Trpaduke paboTH,
KOHTaKTHBIX TeleoHax, ajapecax »dJIEKTPOHHOW TMOYTHl pa3MEIIeHbl Ha CalTe
YIOJHOMOYEHHOIO OpraHa, B (elepalbHOM TrOCyJapCTBEHHON WH(OPMAIMOHHON
cucteMe «®denepanbHblid peecTp TOCYNAPCTBEHHBIX M MYHULHUINAIBHBIX YCIYyT
(bynkuuit)» (nanee — ¢penepanbublil peectp), Ha EINTY, PIITY.

2. CTannapT npeioCTaBICHUS] MyHUITUTATBHON YCIIYTH

2.1. HaumenoBanue MyHunumnansHoil ycnyru: «[IpemocraBnenue noctyma K
CIIPaBOYHO-TIONCKOBOMY armapaTry u 0a3zaM JaHHBIX OMOIUOTEK.

2.2. Opranow, OTBETCTBEHHBIM 3a OpraHHU3alUI0 MpEAOCTaBICHUS
MYHULIMNATBHON YCIYTH, SIBISIETCS YIIOJTHOMOYEHHBIN OpraH.

2.3. llpenocTaBieHne MyHUIIMTTAIbHON YCITYTH OCYIIECTBIISECTCS

- MYHUIIAIIAJIGHBIM OIOJKETHBIM yUpexAeHHEM KyIbTypbl «lleHTpanu3oBanHas
OMOIMOTEUHAS] CHCTEMAY.

2.4. 3ampeniaetcsi TpeOOBaTh OT 3asIBUTENSI OCYIIECTBICHUS JCHCTBUN, B TOM
YUCJe COIVIACOBaHUM, HEOOXOIUMBIX ISl TOJYyYEeHHS MYHULMNAIBHOM YCIyrH U
CBSI3aHHBIX C OOpallleHHEeM B HWHBIE TOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOyIpaBJI€HUs, OpraHW3alyy, 3a HCKIOYEHHEM IMOJIYUYEHHUS] YCIYr, U TOJIYy4YEHUS
JIOKYMEHTOB M HMH(OpMaIUH, MPEJOCTaBISIEMbIX B Pe3yJIbTaTe MPEJOCTABICHUS TaKUX
YCIIYT, BKJIIOYEHHBIX B TMIEPEUYCHBb YCIYT, KOTOPBIC SBISIOTCS HEOOXOJUMBIMH U
00s13aTEIHHBIMHU JIJIS1 IPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH.



Onucanue pe3ysbTara NpeAoCTaBICHNUs MyHULUIIAIbHON YCIYrH

2.5. Pe3ynbratoMm npenocTaBieHUs MyHUIIUTTAIBHOM YCIYTH SIBISETCS TOJIyYSHUE
3asSBUTEIEM HH(QOpMaMK O TMPeaoCTaBIECHUE JOCTyNa K CIPABOYHO-TIOMCKOBOMY
amrapary 1 0aszaM JaHHBIX OHMOJIMOTEK Ha TeppuTOopur [IPOKONMBEBCKOr0 TOPOIACKOTO
OKpyrTa.

2.6. Pe3ynprat npenocTaBieHUs MyHUIIUTAIBHOW YCITYTH MOKET OBITh MOJTYYEeH:

1) B yIIOJJHOMOYCHHOM OpraHe Ha OyMaKHOM HOCHTEJIE MPH JIMYHOM 00palleHuH;

2) IOYTOBBIM OTITPABJIICHUEM, JJICKTPOHHOM IMMOYTOM;

3) ma EII'Y, PIII'Y (pu HajIWYuu TEXHUYECKOW BO3MOYKHOCTH), B TOM YHCIIC B
(dbopmMe MEKTPOHHOTO TOKYMEHTA, TIOIMMCAHHOTO AJIEKTPOHHOMN TOIIMUCHIO.

Cpox npenocTaBieHus MyHUIUMIIAIbHON YCIIyT!

2.7. llpu oOpammeHu 3asgBUTENSA JIMYHO WM IO TeledOoHy MYHHUIIUIIATbHAS
yCIIyTa NPEAOCTABIIETCS B PEKUME PEATTBHOIO BPEMEHMU.

MakcuManbHbId CPOK MPEAOCTABICHUS MYHHUIUIIAIBHONW YCIYTH HE MOXKET
MpeBbIaTh 1 pabouwnii IeHb ¢ MOMEHTA OOpaIlleHUsI 3asBUTEIIS.

2.8. Ilpu oOpaiieHun C 3aMpocoM O MPEIOCTABICHUH MYHHUIIUNAIBHOW YCIYTH
MOCPEJICTBOM TOYTOBOM CBSI3H, B AJIEKTPOHHOU (popMe, B TOM YHUCIIE C UCTIOIH30BAHUEM
EII'Y, PIIT'Y, myHununaibHas yciayra NpPeJOCTABISIETCS B TEUCHHE MATH PabodmXx
JTHEW CO JIHS PErUCTpaLvM 3ampoca.

HopmatnBHBIE IPABOBBIE aKTHI, PETYIUPYIOLIUE
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIyTH

2.9. [lepedyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX MPEAOCTABICHIE
MYHUIUNAIBHON yCIIyTH (C yKa3aHUEM MX PEKBU3UTOB W MCTOYHUKOB O(PUIMATBLHOTO
OMyOJIMKOBaHUA), pa3MEIlIeH Ha caiiTe yNOJHOMOYEHHOIO OpraHa, B (enepaibHOM
peectpe, Ha EIIY, PIIT'Y.

Y1osHOMOYEHHBIN OpraH 00ecreurBaeT pa3MelIeHHE U aKTyalln3aliio IepeyHs
HOPMATHBHBIX IPABOBBIX AKTOB, PETYJHMPYIOIIUX NPEIOCTABICHUE MYHULHAIIAIBHON
yCIIyTH, Ha CBOEM caiiTe, a TaK’Ke B COOTBETCTBYIOIIEM pazjiene (eaepabHOro peecTpa.

HcuepnipiBatoniuii nepeuyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU
JUTSL IPEIOCTABICHUS! MyHULIMIAIIBHON YCIIYTH, YCIIYT, HEOOXOIUMBIX
U 00s3aTENbHBIX IJIs1 TPEIOCTABICHUS MyHUIIUTIATBHONU YCIIYTH

2.10. JIns monydeHuss MyHUIIUIIAILHON YCIYyrd B MHCBMEHHOM BHJIC 3asSBUTEIH
MIPEACTABIISICT B YIOJHOMOYCHHBIH OpraH 3ampoc O MPEJOCTABICHHH MYHHIMTIAIBHON
yCIyra 1o (opMe COMIacHO MPUJIOKECHHIO K HACTOSIIEMY aJIMHUHUCTPATHBHOMY
pETJIaMeHTY.

B cinywae ecnm ana mpenocTaBiICHHS MYHUIIMTIATBHOW YCIyTH HEOO0XOoauMa
00paboTKa TEePCOHANBHBIX JAHHBIX JIHMIA, HE SBISIONIETOCS 3asSBHTEIEM, U €CIIH B
COOTBETCTBHHM C (peaepalbHBIM 3aKOHOM 00pa0OTKa TaKUX IEPCOHAIBHBIX JTaHHBIX



MO’KET OCYIIECTBIIATHCS C COTTIACHs YKa3aHHOTO JIMIA, Py 00pallleHnH 3a MOTy4eHHEM
MYHUIUNIAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO NPEACTABISACT JIOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJIacUsl YKa3aHHOTO JMIAa WM €ro 3aKOHHOTO
IpeICTaBUTENd Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX YKa3aHHOIO Jula. JJOKyMeHTHI,
HOJATBEPKAAIOUINE TTOTYYEHHE COTJIacHsi, MOT'YT OBITh IPEJCTABJIECHBI B TOM YHCIIE B
(opMe FIIEKTPOHHOTO TIOKYMEHTA.

JUid  monaydyeHUsT MYHHULMINAJIbHOW YCIYIM B YCTHOW (opMe 3asiBUTEIIO
MIPEICTABICHUE TOKYMEHTOB HE TpeOyeTcs.

2.11. YIOTHOMOYEHHBIM OpraH He BIIpaBe TpeOOBaTh OT 3asBUTENS WM €ro
MIPEICTABUTEIIA:

1) mpencTaBiieHUs] JOKYMEHTOB W MH(OpPMAIMH WU OCYIICCTBICHUS JIEHCTBHH,
MIPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
MIPAaBOBBIMU AKTAMH, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

2) IpeNCTaBICHUS JIOKYMEHTOB H HWH(OpMAIMK, KOTOPbIE HAXOAATCS B
PacnopsKEHHH OpPraHOB, NPEIOCTABIISIIONIUMX TOCYJApPCTBEHHBIE YCIYI'HM, OPIaHOB,
IIPEAOCTABIIIOMNX MYHUUMIIAIBHBIE YCIYTM, HWHBIX T'OCYJAapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJCHUsS JUOO MOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WIA OpraHaM MECTHOIO CAaMOYIpPaBJICHUS OPTraHM3alui, Y4YacCTBYIOLIUX B
IIPENOCTABICHUN MYHMIMNAIBHOW YCIYTH, B COOTBETCTBUM C HOPMaTHBHBIMU
nmpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMAaTHBHBIMU NPABOBBIMU AaKTaMU
Kemeposckoit obmactu - Kyszbacca, MyHMIIMDANbHBIMH IPABOBBIMH  aKTaMU
[IpoKONBEBCKOTO TOPOACKOTO OKpPYTa, 32 UCKIIOUYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B
OmnpenesIeHHbId 4acTeio 6 ctateu 7 depepanbHOro 3akoHa ot 27.07.2010 Ne210-P3
«O0 opraHuzaluuMyd MOPEJOCTaBICHUS TOCYJApCTBEHHBIX M MYHHUIIMOAIBHBIX YCIYI»
(manee - Genepanbubiii 3aKk0H No210-D3) nepeyeHb J0KYMEHTOB;

3) mpenacTaBieHUsT JOKYMEHTOB ©  HWH(OpMaimu, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPH IEPBOHAYAIBHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEJOCTABICHUS MYHULMIAIBHONW YyCIyrd, JuOO B
IIPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) I3MEHEHHE TpeOOBAaHUNM HOPMATHBHBIX IMPABOBBIX AKTOB, KacaroIIMXCS
IIPEIOCTABIICHUS MYHHULIMIIAJIIBHOM YCIIYTH, MOCJIE NEPBOHAYAIBHON NOJAYU 3asiBICHUS
O MPEAOCTABICHUH MyHULIMITIAJIBbHON YCIYTH;

0) HanM4KMe OMMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHULMIIAIBLHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpPUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, Jubo B
MPEAOCTABICHUN MYHUIIMIIAJILHON YCIYTU U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYEHHE CPOKa JEHUCTBUS JTOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIMU TOCIie
NEPBOHAYAIBHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHHUS
MYHHIIMIIAJIBHON yCIIyTH, MO0 B MPEIOCTABICHUN MYHULIUIIAILHON yCIyTH;

T) BBIIBJICHHE  JOKYMEHTAJIHO  MOATBEPKACHHOTO  (akta  (IIPU3HAKOB)
OLIMOOYHOIO WJIM TMPOTHUBOIMPABHOIO JAeWCTBUA (Oe3aeHCTBUS) IOHKHOCTHOIO JIMLA
YIOJIJHOMOYEHHOI'O OpraHa, CIEHHaJucTa IpU IEpBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPENOCTABICHUS MYHULIMIAIBHOW YCIyrd, JUOO B



MPEJOCTaBICHUN MYHHIIMIAIBLHON YCIYTHM, O YeM B MUCbMEHHOM BHUJIE 3a MOJIMHUCHIO
PYKOBOJUTENS YIOJTHOMOUYEHHOIO OpraHa IpU TMEPBOHAYAIBHOM OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOAMUMBIX ISl  TPEAOCTABJICHUS  MYHHUIIMIIAJBHOW  YCIYTH,
YBEJIOMJISICTCSI  3asIBUTEJNIb, a TaKXKe€ TMPHHOCATCS W3BHUHEHUS 3a JIOCTABJICHHBIC
HEy/100CTBa;

4) mpeIoCcTaBIieHUsT HAa OyMa)XHOM HOCHTENEe JAOKYMEHTOB W HMH(pOpMaIHH,
AJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBbI B COOTBETCTBUU C ITyHKTOM 7.2
yactu | cratbu 16 ®@enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CTy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKUE€ JOKYMEHTHI JTUOO UX U3BATHE SABJISIETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI MYHUIIUTIATBHOMN YCIYTH, U UHBIX CIy4aeB, YCTAHOBIICHHBIX
(benepalbHBIMU 3aKOHAMH.

HcuepnibiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS
MYHULUNAIBHON YCITYTH, KOTOPBIE HAXOASTCS B PACIIOPSIKEHUN OPTaHOB,
YYaCTBYIOIIHUX B MPEIOCTABICHUN MyHULUIIAIIBHOW YCIYTH

2.12. IokyMEeHTOB, HaXOJSAIIUXCS B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIIPaBIICHMs, WHBIX OpraHU3aluil, Y4YacTBYIOUIUX B
MPENOCTaBIECHUHA MYHHUIIUTIIAJIBLHON YCIIYTH, HE UMEETCS.

I/ICLIGPHBIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM OJIA OTKa3a B IIPUCMC NOKYMCHTOB,
HCO6XOI[I/IMBIX AJiL IPpEJOCTABIICHH A MYHHHHHaHBHOfI yCIIyru

2.13. OcHOBaHMsI i1 OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOIWUMBIX JIJIS
MPEIOCTABJICHUS] MyHULIMITAIBHON YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBaronuii nepe4eHb OCHOBAHUM 1JIs1 IPUOCTAHOBJICHUS
WJIA O0TKa3a B NMPEIOCTABICHUU MYHULIMIIAIBHON yCIIyTH

2.14. OcHOoBaHMsI i1 TPUOCTAHOBJICHUS TMPEJAOCTABICHUS MYHHUITUIAIBHON
YCIIYTH 3aKOHOIaTeNbcTBOM Poccuiickont denepannu HE TPEyCMOTPEHBI.

2.15. OcHOBaHMsI i1 OTKa3a B MPEIOCTABICHUM MYHHUIIUNAIBHOU YCIYTH
OTCYTCTBYIOT.

[lepeuens ycayr, HEOOXOAUMBIX U 0053aTEIbHBIX JIJISl PEAOCTABICHHUS
MYHULMIIATBHOU YCIIYTH, B TOM YUCJIE CBEACHHS O JOKYMEHTE (JOKYMEHTAX ),
BBIJIaBAEMOM (BBIJIaBAEMbIX ) OPTaHU3ALUSMHU, YYaCTBYIOIIUMHU
B [IPEIOCTABIICHUY MYHUIUIIAJIbHON YCIIYTH

2.16. Ycnyru, KOTOpbIE SIBISIIOTCS HEOOXOAMMBIMU U 0OS3aTENbHBIMU  JIJIS
MPEA0CTABICHUS MYHUIIUTIATIBHON YCIYTH OTCYTCTBYIOT.

[Topsinok, pa3mMep U OCHOBAHUS B3UMAHMS TOCYAAPCTBEHHOW IMOLIUHBI
WJIM MHOM IIJIATHI 32 IIPEAOCTABICHNE MYHULIMIIAIBHON YCIIYTH

2.17. IlpenoctaBieHue MyHUIIUTIAIBHON YCIYTH OCYILECTBISIETCS OECIUIaTHO.



3a MpenoCTaBlIeHHE MYHULHMIIAIBHON YCIYTrM TOCYAapCTBEHHAs MOLUIMHA WA
WHasd IU1aTa HE B3UMAETCH.

MakcumanbHBIN CPOK OKHAAHHA B OUCPCOU IIPU ITOJAYC 3aABJICHUA
O MMpCaoCTaBJIICHUN MYHHHHHaHLHOfI YCIYI'H 1 YCIIYT, KOTOPBIC ABJIAIOTCA
HCO6XO,ZIHMI>IMI/I 1 00s3aTCIbHBIMHA I IIPEA0CTABIICHUA MYHHHHHaHBHOﬁ YCIIYI'H, U
IIpH IIOJIYUCHUU pE3YyJibTaTa IIPCIOCTABJICHUA TAaKUX YCIIYT

2.18. MakcumanbHbIl CPOK OXHUJAHHS B OYEpeau IMpH Tojaye 3asBICHUS
(3ampoca) 1 Mpu NOJIyYEHHH pe3yJibTaTa MPEeA0CTaBICHNs MyHULUIIAIBHON YCIyTd HE
JOJKEH MPEBBIIATH 15 MUHYT.

Cpok 1 MOPSAIOK PErUCTpalliy 3asiBJICHUS 3aABUTENS O TIPEIOCTABICHUU
MYHULIMIAIBHON YCIYTH U YCITYT, KOTOPBIE SIBIIIOTCS HEOOXOAUMBIMU
U 00s3aTENbHBIMU TSI IPEIOCTABICHHS] MYHUIIMITAIbHON YCITYTH,

B TOM YHCJIE B DJIEKTPOHHOM (hopme

2.19. 3anpoc 0 TpenOCTaBIEHWHM MYHUIMIIAIBLHOM YCIyrd (najnee — 3ampoc)
pPETUCTPUPYETCSI B YCTAHOBJIECHHOM IMOPSAKE B TE4YeHUE |5 MHUHYT C MOMEHTa
MOCTYIUIEHUS TAKOTO 3a1poca.

3anpoc, mocTynuBIIui B Hepabouee BpeMs, pETUCTPUPYETCS B MEPBbI pabouunii
JICHb.

TpeboBaHus K TOMENIEHUAM, B KOTOPBIX TPEAOCTABISAETCS MYHHUIIUTIATbHAS YCIyTa,
K 321y O)KMJAHHS, MECTaM JIJIs 3aIIOJTHEHUS 3aIIPOCOB O MPEIOCTABICHUHN
MYHULIUNAIBHON yCITyTH, UHGOPMAIIMOHHBIM CT€HJIaM ¢ 00pa3liaMu uX 3aroIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPE0OCTaBICHUS MYHUITUTIATLHON YCIIYTH,
B TOM YHCJIE K 00ECIIeUEeHUIO JOCTYIMHOCTH I MHBAIMIOB YKa3aHHBIX 00OHEKTOB B
COOTBETCTBHHM C 3aKOHOJATEIHCTBOM Pocculickont denepanuv 0 COMAIbHOM 3aIUTe
WHBAJINU0B

2.20. ITomerienns YIIOJTHOMOYEHHOTO opraHa VIS MpEeI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH pa3MEIIaloTcsl Ha MEePBOM JTaXKE 37aHus, 000pYIO0BAaHHOTO
OTIICTLHBIM BXOJIOM, JTUOO B OTACJIBHO CTOSIIEM 3JaHWM JIJIi CBOOOJHOTO JOCTyTa
3asBUTEIICH.

2.21. [Ipu pacrnoyioKeHUU TMOMEIIEHUS YIOJIHOMOYEHHOTO OpraHa Ha BEpXHEM
dTaKE CIEIMUATUCTBI YITOJTHOMOYEHHOTO OpraHa o0O0S3aHbl OCYIIECTBIIATh IPHEM
3asBUTEJICH Ha TIEPBOM JTaKe, €CIIM IO COCTOSHHIO 3J0POBBS 3asBHUTEIIb HE MOXKET
MTOTHSITHCS 110 JISCTHUIIE.

2.22. Mecra aJi1 NapKOBKH aBTOTPAHCHOPTHBIX CPENICTB, B TOM YHUCIIE MECTa JJis
MapKOBKH aBTOTPAHCIIOPTHBIX CPEJACTB JIMII C OrPAaHMYCHHBIMH BO3MOYKHOCTSIMHU
3JI0POBbBS, OTCYTCTBYIOT B CBSI3H C TEM, YTO TEPPUTOPHsI, TIPUIICTAIONMIAs K 3[aHUI0, B
KOTOPOM TIPEIOCTABIISICTCS MyHUITUTIATbHAS YCITyTa, SBJISETCS TEMIEX0AHOM 30HOM.

2.23. [lomemieHue  ymoJIHOMOYEHHOTO oOpraHa Jyisi TpueMa  3asBHUTENeH
obopynyercss WHOOPMAIMOHHBIMU CTEHIAMH, HAa KOTOPBIX pa3merniaercs Gopma



3asBIICHUsI ¢ 00pa3loOM €€ 3aloJHEHHUS U MepeueHb JOKYMEHTOB, HEOOXOMUMBIX IS
[PEIOCTABIECHUS MYHULIUIIATbHON YCIYTH.

2.24. IlomelieHus, B KOTOPBIX OCYIIECTBIISIFOTCS JEHCTBUS MO MPEJOCTABICHUIO
MYHULIMIIATBHON  yCIIyTH, OOECIEYMBAIOTCS KOMIIBIOTEpAMH, CpPEIACTBAMH  CBS3H,
BKJIFOYasl JOCTyH K HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetn «WHTepHeT»,
KaHUESIPCKUMHM ~ NPUHAJICKHOCTAMH,  MH(POPMAlMOHHBIMU U CIIPABOYHBIMU
MaTepuaiamMM, HaIJIAIHOM MHQpOpMalUell, CTyJbsIMM M CTOJaMH, CpEACTBAMHU
MO’KAPOTYILIEHUS U OMOBEIICHHUS] O BOSHUKHOBEHUHW YPE3BBIUANHON CUTYallUH, a TaKXKe
oOecrieynBaeTcss JOCTYNHOCTh JUIsl WHBAJIMIOB K YKa3aHHbIM IOMELICHUSM B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickon denepanuu 0 COUMAIBHOM 3aIUTe
WHBAJIA]IOB.

2.25. 3an OXHUAaHUSA U MecTa JJiA MpUeMa 3asBUTENIeH 000PYIYIOTCS CTYJbIMH,
U (MJIM) KpeCenbHbIMU CEKIUAMU, U (WJIH) CKAMbSIMHU.

2.26. UndopManinoHHbie MaTepualbl, NMpeJHa3HaYEHHbIE i1 UHPOPMUPOBAHUS
3asBUTENICH O TOPSIKE IMPEIOCTABICHUS MYHUIMIAIBHON YCIIyTH, pa3MeIlalTcs Ha
MH(GOPMALIMOHHBIX CTEHJaX, PacIoJIOKEHHBIX B MecTaxX, 00eCNneYMBaroMX JOCTYI K
HUM 3asiBUTENIeH, U OOHOBJISIFOTCS NIPU U3MEHEHUH JCUCTBYIOLIETO 3aKOHOAATEIbCTBA,
PETYJIUPYIOLIEr0 MPEIOCTABIEHUE MYHULIMIIATBHON YCIYTH, U CIIPAaBOYHBIX CBEICHUIA.

WNupopManimoHHble CTEH/bl JOKHBI pacrojaraTbCsi B MECTE, JOCTYIHOM MJis
IpOCMOTpa (B TOM YHKCIIE NMPU OOJIBIIOM KOJUYECTBE TOCETUTETEH).

2.27. [lns obecriedeHus] AOCTYMHOCTH TONMYYCHHS MYHHUIIMIAIBHON yCIyTH
MaJOMOOMJIBHBIMM TpPYIIIAMA HACEJICHUS 3IaHUsl W COOPYXKEHHUs, B KOTOPBIX
OKa3bIBAECTCS MYHHULMIIAJIbHAA yCiIyra, OOOpYAYIOTCS COIJIaCHO HOPMAaTHUBHBIM
tpedoBanusm CII 59.13330.2016. Cox npaBui. JlocTymHOCTh 3aHUM B COOPYKEHUMN
U1 MAJTOMOOUIIBHBIX TPYIT HaceneHus. AktyannsupoBanHas penakius CHull 35-01-
2001.

B kabunere mno mnpueMy MaJOMOOWIBHBIX TpPYNI HAcEeJCHUS HMeEeTcs
MEIMIMHCKas  anTeyka, MuTheBas Boga. [lpm  HEOOXOOUMOCTH  COTPYIHUK
YIOJIHOMOYEHHOI'O OpraHa, OCYLIECTBISIOIIUNA TPHUEM, MOXET BBI3BaTh CKOPYIO
MEIULMHCKYIO IIOMOIIIb.

2.28.[Ipu oOpamieHun TpaxKgaHWHA C HapyHIeHUsIMA (QYHKIUNA OMOPHO-
JBUTATEIBHOTO arapara:

1) cenuaiucT yrmoHOMOYSHHOTO OpraHa:

- OTKpPBIBAET BXOJHYIO JIBEpb M TOMOraeT TrpaXIaHHHY OecrnpensaTCTBEHHO
MOCETUTh 3[aHUE YMNOJHOMOYEHHOTO OpraHa, a TaKXe 3apaHee NpeaylnpexIaceT o
CYILLECTBYIOLIUX Oapbepax B 37JaHUU;

- BBIICHSIET 11€JIb BU3UTA IPAKIaHUHA U COMPOBOXK/IAET €ro B KaOMHET M0 IPHEMY
3asiBJICHUS; TOMOTAeT TPaXXIaHUHY CECTh Ha CTYJI WJIM PacIojaraer Kpecio-KOJSACKYy Y
CTOJIa HAITPOTHUB CIELMAIIUCTA, OCYIIECTBISIOLIETO TPUEM;

2) CISIHUATHCT, OCYIIECTBISIFOIIUI MPUEM:

- IPUHUMAET TpaXkJIaHWHA BHE OYepeaH, KOHCYJIbTHUPYET, OCYLIECTBIIAECT MpUEM
3asBJICHUS C HEOOXOAMMBIMU JOKYMEHTaMH, OKa3bIBaeT IOMOIIb B 3alOJHEHHUH
0JIaHKOB, KOMMUPYET JOKYMEHTHI;

-0 OKOHYaHUM TNPEJOCTABICHUS MYHHULMNAJIBHOW  YCIyrM  TOMOTaeT
rpaXXJIaHWHY BBIUTH (BbleXaTh) M3 KaOMHETa, OTKPBHIBAET JBEPH, COMPOBOKIACT



rpaXJaHWHA 70 BBIXO0JIa U3 3[IaHUs, TOMOTAET MOKUHYTh 3/IaHUE; TepeacT TPaxKIaHNHA
COMPOBOXK/IAIOIIEMY JIMILY UJTU IO €r0 >KEeJIAHUIO BhI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET
COJICUCTBHE MPH €ro MOCAJIKE.

2.29.1lpu oOpamieHun TpaxKJaH ¢ HEJOCTaTKaMHU 3pEHUS  CICIUAJIHCT,
OCYIIECTBJISIONIUN TPUEM:

1) mpuHUMAaET TpaKIaHWHA BHE OUEPE/IH, [IOMOTaeT COPUEHTUPOBATRLCS, CECTh Ha
CTyJ, KOHCYJIbTHUPYET, BCIYX MPOUYUTHIBAECT JOKYMEHTHI M Jajiee MO0 HEOOXOJUMOCTH
MIPOU3BOJINT UX BhIIAUY.

[Tpu oOmmieHnu ¢ TpaXTaHMHOM C HEIOCTaTKaMU 3PECHHSI HEOOXOIUMO OOIIATHCS
HEIMOCPEJICTBEHHO C HUM CaMHM, a HE C CONPOBOXKIAIOIIMM €ro JHIOM, B Oecerne
MOJIb30BAaThCs OOBIYHON Pa3rOBOPHOM JIEKCUKOW, B MOMEIICHUN HE CIEAYET OTXOIUTH
OT HEro 0€3 MpeayNpPexKACHUS;

2) OKa3bIBacT IIOMOIIL B 3aIlOJIHCHUW OJAHKOB, KOIHPYET HEOOXOIMMBIS
JIOKYMEHTBHI.

Jl1st moanMcanus 3asBJIE€HUS MOABOIUT JIUCT K aBTOPYUYKE Ipa)kJIaHUHA, [TOMOTaeT
COPUEHTHUPOBAThLCS U Mmoanucath 6gaHk. [Ipu HEOOXOIMMOCTH BBIIAIOTCS MaMSITKUA IS
CIa0OBUIAIIUX C KPYITHBIM MIPUPTOM;

3) M0 OKOHYAHWU TMPEJAOCTABICHHUS MYHHMIMIAIBHON  YCIyrd  TIOMOTacT
IpaXJaHUHY BCTaTh CO CTYyJa, BBIMTH M3 KaOWHETA, OTKPHIBACT JABEPH, COMPOBOXKIACT
IrpaXJaHWHA K BBIXOJY M3 3/IaHUs], MPOBOKACT Ha YIUIly, 3apaHee MpeaylpeaunB
MOCETUTENISI O CYMECTBYIOMUX Oapbepax B 3JaHWH, TepenaeT TpakIaHWHA
COTIPOBOXKTAFOIIIEMY JIUITY WJTH TI0 €T0 JKEJIAaHUIO BHI3BIBACT aBTOTPAHCITOPT.

2.30.Ilpu oOpameHnn TrpaxJaHuHa C JAeQeKTaMH CiIyXxa CIICIHAaJNCT,
OCYIIECTBIISIFOIINI TTPUEM:

1) oOparaeTcss HEMOCPEACTBEHHO K HEMY, CIpAIlMBAcT O IEJIM BH3UTA M JAcT
KOHCYJIBTAIIMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM pPEYH, MPH 3TOM CMOTPHUT B JIUIIO
MOCETUTEINSI, TOBOPHUT SICHO, CJIOBA JOIOJHSET TMOHSATHBIMU IKECTaMH, BO3MOXKHO
oOlmeHne B MHChbMEHHOW (opme nmbO dYepe3 MepeBOJUYHKA >KECTOBOTO SI3bIKA
(cypaonepeBoaUHKa);

2) OKa3bIBaeT IMOMOIIb M COJCHCTBHE B 3alOJHCHHH OJAHKOB 3asBJICHUM,
KOIUPYET HEOOXOUMBIEC IOKYMEHTHI.

[Toka3zaTenu JOCTYITHOCTH M Ka4eCTBA MyHULIMIIAJIBHOU YCIIyTH

2.31. OCHOBHBIMH TIOKA3aTENsIMH JOCTYITHOCTH M KadeCTBa TPEIOCTaBICHUS
MYHHUITUTIATBHOW YCITYTH SIBJISIOTCS

1) pacnosyio’)KeHHOCTh MOMEIICHUI YITOJIHOMOYSHHOTO OpraHa, mpeIHa3HauYCHHBIX
JUTSL TIPEJOCTABJICHUSI MYHHUIIMITAJIGHON YCIyTH, B 30HE JOCTYIMHOCTH K OCHOBHBIM
TPAHCTIOPTHBIM MaruCTPaIsiM;

2) cTenieHb MH()OPMHUPOBAHHOCTH 3asABHUTEIS O TOPSAIKE IPEIOCTABICHUS
MYHUIIUTIATBHOW yCIyTH (IOCTYMHOCTh HWHGOPMAIMK O MYHHUIUTAIBHOW yCIyTe,
BO3MOKHOCTh BbIOOpa crioco0a moayueHus nHpopMaIinn);

3) BO3MOXKHOCTh BBIOOpa 3asBHTeleM (OpM OOpalieHHUs 3a MOJyYeHHUEM
MYHUITUTIATBHOU YCITYTH;



4) TOCTYIHOCTh OOpalleHus] 3a MPEAOCTABICHHEM MYHHIIUIIAIBHOW YCIyTH, B
TOM YHUCJIE AJIS JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbBS;

5) CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHUIIMITAIBLHONH YCIYTH B COOTBETCTBUH
CO CTaHAAPTOM €€ MPEIOCTABICHUS;

6) coOo/IcHHe CPOKOB NPEOCTABJICHUS MYHHUIIUIAIBLHOW YCIYTH U CPOKOB
BBIITOJTHEHUSI AJMUHHUCTPATUBHBIX MPOUEAYpP HPH MPEIOCTABICHUH MYHUIHUIIAIBHON
YCIIYTH;

7) BOSMOKHOCTh ~ TOJMYYCHHS  WHPOPMAMK O  XOJ€  MPEIOCTABICHHUS
MYHULIMIAIBHOMN YCIIYTH;

8) orcyTcTBHE OOOCHOBAHHBIX JKal00 CO CTOPOHBI 3asBUTENS MO pPE3yJbTaTam
MIPEA0CTABIICHUS MyYHULMIIAJBHON YCIYTH;

9) OTKPBITBIA JOCTYN HJIsl 3asBHTENCd K WHGOpPMAIMH O TOPSIKE M CpPOKax
MPEJOCTaBICHUS MYHUUMUNAIBHOM  YCIYrH, TMOpSAAKE OOXKaJIOBaHUS JIEUCTBUIA
(Oe3nelicTBUS) YIMOJIHOMOYEHHOIO OpraHa, PyKOBOJAMTENS YIOJIHOMOYEHHOTO OpraHa
u00 CIieUaIucTa YIoJIHOMOYEHHOTO OpraHa;

10) Hamuunue HEOOXOAUMOTO M JOCTATOYHOI'O KOJMYECTBA  CICIMATUCTOB
YIOJIHOMOYEHHOI'O OpraHa, a TakyKe MOMEIICHUN YIIOJITHOMOYEHHOTIO OpraHa, B KOTOPBIX
OCYILIECTBIISIETCA MPUEM 3aBJICHUN U JOKYMEHTOB OT 3asIBUTEIICH.

2.32. YIIOTHOMOYEHHBIM OpPTraHOM OOECIEUYMBACTCS CO3JaHHE WHBAIUJAM U
MHBIM MaJOMOOWIBHBIM TPYIIaM HACEJCHUS CIEAYIONUX YCIOBUNA TOCTYIMHOCTH
MYHULIMOATBHOM yCIYTM B COOTBETCTBUU C TpPEeOOBAHUSIMHU, YCTAHOBJICHHBIMU
JNEUCTBYIOIINM 3aKoHOAATENBCTBOM Poccuiickon denepannu:

1) okazaHue WHBaIHIAM ITOMOIIH, HEOOXOJUMOW JIsi TIOJIYYCHUS B JOCTYITHON
Uit HUX (hopme MHpOpMaluy O MpaBUIIax MPEAOCTABICHUS MyHULUMIIAIBHON yCIIyTH, B
TOM 4Hcie 00 OpOpMIIEHUM HEOOXOAMMBIX JUISl TIOJYYEHHUS] MYHULUIAIBHON YyCIyru
JOKYMEHTOB, O COBEPIICHMH HMH JIpyTUX HEOOXOAMMBIX JJIA  TOJY4YEHUs
MYHHULIUIIAIBHON YCIYTH ICHCTBUN;

2) MpeIoCTaBlICHHEe MYHMIIMIAIBHON YCIyTM HWHBaIWgaM 10 CIyXy, IpH
HEOOXOJUMOCTH, C HCHOJb30BAHUEM PYCCKOIO JKECTOBOIO  SI3bIKA, BKJIIOYAs
o0ecrniedyeHue A0Mycka B IOMELIEHHE Cyp0TIepEBOIUNKA, TH(IOCYPAONIEPEBOUNKA;

3) oka3aHHWEe TMOMOINM HWHBAIMIAM B MPEOJOJICHUH OaphepoB, MEUIAIOIINX
MOJIYYEHHUIO MYHULIMNAIBHON YCIIyTY HapaBHE C IPYTUMHU JIMIAMU.

2.33. [Ipu npegocTaBieHUd MYHUIIMTIAIIBHON YCIIYTH B3aUMOJICHCTBUE 3asBUTEIIS
CO CHEUUAJIMCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBISIETCA MNpU JIMYHOM
oOpallleHUH 3assBUTEJIS:

1) nist moydenust nHGOPMAIIMH 110 BOIPOCAM TPEIOCTABICHHSI MyHUIIUTIAILHOM
YCIYTH;

2) 1Sl TIO/1a4M 3asiBJICHUSI U JIOKYMEHTOB;

3) nns mojdyveHus WHPOPMAIMH O XOJAE MPEIOCTABICHUS MYHHIIMITAIbHOM
YCIYTH;

4) 1t MOTyYeHus pe3ybTaTa MPeI0CTaBICHN MYyHUIIUIATBLHON YCIYTH.

[IpoAOMKUTENLHOCTh  B3aUMOJCHCTBUSL  3asiBUTENE  CO  CHEUUAIMCTOM
YIOJIHOMOUYEHHOTO OpraHa He MOXET MPEBbIIATH 15 MUHYT.



Wubie TpeOoBaHMs, B TOM YMCJIE YUUTHIBAIOIINE OCOOEHHOCTH PEI0CTABICHUS

MYHHUIIUTIATBHOM YCIYTH B MHOTO(YHKIIMOHATIBHBIX EHTPAX MPea0CTaBICHHUS

roCyapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT U OCOOEHHOCTH MPEA0CTABICHUS
MYHUIIUTIATBHOM YCIIYTH B 3JIEKTPOHHOM hopme

2.34. IlpenocrapieHue MYHUIIMIAIBLHON YCIYTH B DJICKTPOHHOHN (opMme, B TOM
gucie ¢ ucnonbzoBanueM EIITY, PIIT'Y, ocymiecTBisercs ¢ cobmoaeHueM TpeOoBaHMiMA
K MPEIOCTaBICHUIO B AJIEKTPOHHON (opMe TroCyJapCTBEHHBIX M MYHHUIIMMAIbHBIX
YCIyT, YTBEPKJICHHBIX noctaHoBieHuem lIpaBurenscTtBa Poccuiickonn denepanuu ot
26.03.2016 Ne236 «O TpeOoBaHMSIX K MPEJOCTABICHUIO B JJIEKTPOHHOU (opme
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYI»:

2.35. Obpamienue 3a MyHUIMOaIbHOM ycayrod uwepes EIT'Y, PIITY
OCYIIECTBISICTCS ~ NyTEM  3alOJHEHUS  HMHTEPAKTUBHOW  (OpmBl  3asiBIEHUs
(bopmupoBaHus 3ampoca O MPEIOCTABICHUM MYHUIUMNAIBHOW yCiIyru) (nanee -
3a1poc), COJAEp’KaHUE KOTOPOrOo COOTBETCTBYET TpeOoBaHUSAM (OPMBI 3asiBICHMUS,
YCTaHOBJICHHON HACTOSLIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM).

OOpaiieHue 3asBUTENE B YIOJHOMOYEHHBIH OpraH YyKa3aHHbIM CIOCOOOM
o0ecrieunBaeT BO3MOXKHOCTb ~ HANpaBICHHUsT M TOJYYEHUS OJHO3HAYHOU H
KOH(UICHIMATBHOW HH(OpMAaLUY, a TaKXkKe MPOMEKYTOUHBIX COOOLIEHUN U OTBETHOU
uH(bOpMallMu B BJIEKTPOHHOM BHJI€ C HCIOJIB30BAHMEM DSJIEKTPOHHOM NOJINUCH B
MOPsIIKE, PEYCMOTPEHHOM 3aKOHOAATeNIbcTBOM Poccuiickoit @enepanyu.

2.36. Ilpu mpemocTaBieHUHM MYHHUIMIAIBLHOM YCIYTH B JJIEKTPOHHOW (hopme
nocpenctsoM EINNY, PIIIY (mpu HammyuMu TEXHUYECKOW BO3MOYKHOCTH) 3asBUTEIIO
o0ecreynBaeTcs:

1) monmyuenrie wHQOpMAMM O TOpPSAKE W CPOKAX  MPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH;

2) 3amKCh HA MPUEM B YIIOJIHOMOYCHHBIM OPTaH JJIsl TOIa4YH 3apoca;

3) bopmupoBaHuE 3ampoca;

4) mpreM M PerHCTPaIUsl YIIOJHOMOUCHHBIM OPTaHOM 3arpoca U JIOKyMEHTOB;

5) mony4yeHue pe3ysbpTaTa MpeJOCTaBICHNUS MyHHIIMIATBHON YCITYTH;

6) mosydeHue CBEJCHUI O XOJI¢ BHIITOIHEHUS 3a1poca;

7) OCyIIECTBIICHHE OIEHKH Ka4eCTBa MPEI0CTABICHHS MYHUIIMITAILHON YCITyTH;

8) mocynmebHoe  (BHecyacOHOE)  OOKaloBaHME  PCIIEHHH W JIEWCTBHH
(Oe3neiicTBUS) YIMOJIHOMOYEHHOI'O OpraHa, PYKOBOAMTENS YIIOJHOMOYEHHOTO oOpraHa
100 CrienraIucTa ynoIHOMOYEHHOTO OpraHa.

2.37.IIpu QopMupoBaHuM 3ampoca B DJIESKTPOHHOM Buae (MpU HATHYNAN
TEXHUYECKON BO3MOKHOCTH) 3asIBUTEIIO 00ECIIEYNBACTCS:

1) BOBMOKHOCTh KOMUPOBAHHS M COXPAHCHHS 3alpoca M HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIUIIAILHON YCITyTH;

2) BO3MOXXHOCTh I€YaTH Ha OyMa)KHOM HOCHUTEIIC KOIHHU AJICKTPOHHOU (HOPMBI
3anpoca;

3) coxpaHeHHE paHee BBEICHHBIX B AJICKTPOHHYIO (popMy 3ampoca 3HauCHHU B
10001 MOMEHT TIO JKEJTaHHIO TI0JIb30BaTENs, B TOM YUCJIE MPU BOZHUKHOBEHUU OIMIMOOK
BBOJIa U BO3BpATE JIJIsl IOBTOPHOI'O BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3ampoca;
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4) 3aroJIHeHNE TIOJICH AJIEKTPOHHON (OPMBI 3ampoca J0 Havajaa BBOJIA CBEICHUMN
3asIBUTEJIEM C HCIOJb30BAaHMEM CBEJICHUW, pa3MEUIeHHBIX B  (eaepalbHON
rocyaapcTBeHHOM HMHPOpMalMOHHON cucteme «EnuHas cucrema HICHTUDUKAUU U
ayTeHTUQUKaLMKM B HMHPPACTPYKType, obecneuuBawomeid  MHGOPMAIMOHHO-
TEXHOJIOTMYECKOE B3auMOJCHCTBUE HH(GOPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEMBbIX IS
IPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JEKTPOHHOU (popmer
(mamee - enuHas cucteMa WACHTU(GUKAIMM UM ayTEeHTHU(PUKALMHU), U CBEACHHIA,
onyonukoBanHbIX Ha EIII'Y, PIIT'Y, B wactu, kacarouieics CBEICHUI, OTCYTCTBYIOIIUX
B €IMHOM CHCTeME HACHTU(PUKAIINN U ayTCHTU(DUKATIHH;

5) BO3MOXXHOCTh BEpPHYTHCS Ha JII0OOOH M3 STAmoB 3alOJHCHHS 3JICKTPOHHOU
dbopmbI 3ampoca 6€3 moTepu, paHee BBEACHHOW HHPOPMAIINH;

6) Bo3amMoxkHOCTH noctyma 3assutenst Ha EIN'Y, PIIIY k paHee momaHHBIM MM
3ampocam.

2.38. 3asBUTENb BIIpaBE MCIOJIb30BaTh MPOCTYIO AJIEKTPOHHYIO MOAMHUCH TMPHU
oOpaIeHnu B JIEKTPOHHOU (opMe 3a MOTyYeHUEM MYHMUIIMIAIBHON YCIYTH, B CIy4yae
€CJIM TPU OOpallleHUH B AJIEKTPOHHOU (opMe 3a MOTyYEeHUEM MYHHUIIMIAIBHOU yCIyTU
uaeHTUGUKAIUS U ayTeHTU(UKAIMS 3asiBUTENS OCYIIECTBISIOTCS C MCIOJIb30BAaHUEM
€AMHOM CUCTEMBbI UJCHTU(DUKAIIUU U ayTeHTU(DUKAIINH, TIPU YCIOBUH, YTO TP BbIIAUE
KJIF04Ya MIPOCTOM 3JIEKTPOHHOUN MOANUCH JIMYHOCTD 3asBUTENS YCTAHOBIICHA MPH JIMYHOM
[puemMe B COOTBETCTBHUM C mnoctaHoBiieHUEM [IpaBurensctBa Poccuiickonn ®deneparuu
or 25.01.2013 Ne33 «OO0 wucCnonb30BaHUU MPOCTOW HIEKTPOHHOW NOANHCH TIPH
OKa3aHWHU rOCY/IapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT».

2.39.3ammpoc W WHBIE JOKYMEHTBI, HEOOXOIWMBbIE HJsi MPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH, MOJAMUCAHHBIE TPOCTON 3JIEKTPOHHOW MOIIUCHIO U MOIAHHBIE
3asiBUTENIEM, TPHU3HAIOTCS PABHO3HAYHBIMU  3alpOCy W HHBIM  JIOKYMEHTaM,
MOANMUCAHHBIM COOCTBEHHOPYYHOM TMOJMUCHI0O M TPEACTABICHHBIM Ha OyMa)XHOM
HOCHUTEIIE.

2.40. YrionHOMOYEHHBI ~ opraH  o0ecreyuBaeT  IpHEM  JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl PEJOCTABICHNUS] MyHUITUTIAIBHOM YCIYTH, M PETUCTPAIIMIO 3a1poca
0e3 HeoOXOAMMOCTH MOBTOPHOTO MPEACTABICHUS 3agBUTEIEM TAaKWX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE, €CIM HHOE€ HE YCTAaHOBJICHO (eneparbHbIMU 3aKOHAMH U
IIPUHUMAEMBIMA B COOTBETCTBUM C HUMHU aktamu [IpaBurensctBa Poccuiickon
Oenepanuu, 3axkoHamu KemepoBckoii obmactu - Kysbacca u mpuHMMaeMbiMH B
COOTBETCTBUM ¢ HUMH akTamu [IpaButenscTBa KemepoBckoii obsactu - Kysbacca.

[IpenocraBneHre MYHUIMIAIBHONW YCIYIM HAYMHAECTCS C MOMEHTA IpUeMa U
pErucTpanuy yrnoJHOMOYEHHBIM OpPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUISL IPEJIOCTABJICHUS] MYHULIMTIAIBHOM YCITYTH.

3. CocTas, 1ociae0BaTEIbHOCTh U CPOKHU BBITIOJIHEHHUS aJIMUHUCTPATUBHBIX MIPOILIEAYD,
TpeOOBaHUSI K TIOPSIKY X BBITIOTHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJIHCHUS
aIMUHUCTPATUBHBIX TIPOIIEYP B AIEKTPOHHOUH hopme

3.1. [IpenocraBinenre MyHUIIMIAIBHOM YCIYrHM BKIIOYAeT B ce0s Cleayrolue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:



1) mpuem u perucTpaius 3amnpoca;
2) mpefocTaBlieHUe (HAMpaBICHUE) 3asABUTEII0 pe3yJibTaTa IMPEAOCTaBICHHUS
MYHUIUITATBHON YCITYTH.

[Ipuem u peructpaiius 3amnpoca

3.2. OcHOBaHMEM I Hayaja aMUHUCTPATUBHOW MPOUEAYPHI SBISIETCS JTUYHOE
oOparlieHue 3asBUTENSI B YIIOJHOMOYEHHBIA OpPTraH C 3alpoCcOM, MOCTYIUICHHE 3arpoca
mo TenedoHy, MOCPEACTBOM IMOYTOBOW CBS3H, B AJIEKTPOHHON (opMe, B TOM YHCIIC
yepe3 EINTY, PIII'Y (nipu Hanuyuu TEXHUYECKOU BO3MOMKHOCTH ).

3.3.llpy nmuHOM OOpaIeHUH 3asABUTENS CICIHAINCT, OTBETCTBCHHBIA 3a
MPEOCTaBICHUE MYHUIIUTIATLHON YCIIYTH:

1) ycTaHaB/IHMBaeT MpeIMET 3aIpoca;

2) perUCTpUPYET 3aIpOC B YCTAHOBJICHHOM B YIIOJIHOMOYCHHOM OpIaHe MOPSIKE
JEIONPOU3BOICTBA.

3.4.1lpu wHampaBJeHUM 3asBUTENIEM 3alpoca B YIOJTHOMOYEHHBIM OpraH
MIOCPEACTBOM TOYTOBOM CBA3U CIEHHAIKNCT, OTBETCTBEHHBIM 3a IPEIOCTABICHUE
MYHULIMOATbHOMN YCIIyTH:

1) BCKpbIBae€T KOHBEPT, IPOBEPSICT HATMYKE B HEM 3aIIpoca 3asBUTEIIS;

2) yCTaHaBIUBACT MPEIMET 3aIpoca;

3) perucTpuUpyeT 3anpoc B YCTAHOBJICHHOM B YIIOJTHOMOYCHHOM OpTraHe MOpPSIKe
JENOIPOU3BOICTBA.

3.5.[Ipn HampaBieHuu 3ampoca B DIEKTPOHHOM (dopme (NIPU HATHYUHU
TEXHHYECKON BO3MOXKHOCTH) 3asBUTENI0 HeoOxoaumo 3amoiauuTh Ha EI'TIY, PIITY
ANIEKTPOHHYIO (hopMy 3ampoca.

Ha EITIY, PIII'Y pa3memaercsa oOpaszel 3amojgHEHUs AJIEKTPOHHOH (HOpMbI
3asBIICHUsI (3aIpoca).

dopMmaTHoO-IorMYecKas TMpoBepka CHOPMUPOBAHHOTO 3asBICHUS (3ampoca)
OCYILIECTBIISIETCS aBTOMATHYECKU TOCJIE€ 3aMOJHEHHS 3asBUTEJIEM KaXJOro M3 IMoJen
ANEKTPOHHON (QopMbl 3ampoca. [Ipy BBISIBICHUM HEKOPPEKTHO 3alOJHEHHOTO OIS
AJIIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIIACTCS O XapakTepe BbBISIBICHHON
OMMUOKA M TIOPAJIKE €€ YCTPaHEHHUS MOCPEACTBOM HWHMOPMAIIMOHHOTO COOOIICHUS
HETOCPEJICTBEHHO B JIEKTPOHHOM (hopme 3ampoca.

3.5.1. CienmancT, OTBETCTBEHHBIH 3a MPEIOCTABICHHUE MYHUIIUIAILHON
YCIIYTH, TIPY MOCTYIUIEHUHU 3aImpoca B AJIEKTpOHHOU (opMme ¢ ucnonb3oBanuem EINTY,
PIIT'Y:

1) mpoBepsieT 3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB U UCKaX€HHOU MH(popMaIny;

2) perucTpUpyeT 3amnpoc B YCTAHOBJIICHHOM IOPSIKE, B TOM YHCJIC B CHCTEME
AJIEKTPOHHOTO JIOKYMEHTOOOOpoTa (MpH HAJUYUU TEXHUYECKOM BO3MOXKHOCTH)
YIIOJTHOMOUYEHHOTO OpPraHa;

3) popMupyeT M HampaBisACT 3asBUTEII0 O3JCKTPOHHOE YBEJAOMIICHHE Yepes3
EIII'Y, PIII'Y o mnogy4yeHHMHM © peruCTpaldd OT 3asABUTENS 3ampoca, B Cllyyae

OTCYTCTBUSI TE€XHMYECKOW BO3MOKHOCTM ABTOMATHUYECKOIO YBEAOMIICHUS 3asBUTENS
yepes EI'TTY, PIITY.



3.6. PesynpTatoM  aAMUHHCTPAaTHUBHOW MpOLEAYpPHl  SABISETCS MpPUEM U
perucrpanus 3amnpoca.

3.7. Kpurepuem NpuHATHS pelIeHNs 110 aIMUHUCTPATUBHOMN NPOLIENYpE SIBIAETCA
COOTBETCTBHE 3alpoca TPEOOBaHUAM HACTOSALIETO aIMUHUCTPATUBHOTO PErJIaMEHTa.

3.8. CnocoOoM (¢ukcanuu pe3ysibraTa BbIIOJHEHHS JAHHON aJMHHHUCTPATUBHON
IPOLEIYPHI SBIISIETCS IIPOCTABICHUE BXOJSILEIO PETMCTPALMOHHOIO HOMEpPA M JAThl
pPErHCTpalliy Ha 3aIpOCe, 3aIIMCh B KypHAJIE PETUCTPALUMU 3alIPOCOB O IIPENOCTABICHUN
MYHULMIIATIBHON YCIYTH U 3JIEKTPOHHOM 0a3€ TaHHBIX YIOJHOMOYEHHOIO OpraHa.

3.9. MakcuManbpHBIi  CPOK  BBIMOJHEHHS]  aJAMUHUCTPATUBHOM  MPOLEAYPHI
COCTaBJIIET 5 MUHYT.

IIpenocTaBieHne (HarpaBIeHNUE) 3aIBUTEIIO PE3YiIbTaTa IPEIOCTABICHUS
MYHULIMIAIBHON YCIIyTH

3.10. OcHoBanueM Juisi Hayana aIMUHUCTPATHUBHOM MPOLEIYpPHI SIBISETCS
perucTpanys 3anpoca B yCTAHOBICHHOM IOPSIZIKE.

3.11. [Ipu nuuHOM OOpallleHUH 3asBUTENS B YIOJIHOMOYEHHBIM OpraH, a Takke
Py  WHIUBUIYyAIbHOM HWHGOPMHUPOBAHUU 3asgBUTENS MO Tele(pOHY CHEIHAINCT,
OTBETCTBEHHBIN 3a IPEIOCTABICHUE MYHUIIMIIAIBHON YCIIyTH:

1) BBICTYIIMBACT 3aPOC U MPH HEOOXOAMMOCTH YTOUHSIET COJICPIKAIIUECS B HEM
BOIIPOCHI;

2) IpeoCTaBiIsAeT B YCTHOH ¢opMe WHGPOPMALHIO IO CYIIECTBY BOIpoca B
npejesiax CBOEH KOMIETEHIMM B COOTBETCTBUM C HACTOSIIUM aJIMUHHUCTPATUBHBIM
pErJIaMEHTOM.

3.12.B cnywae ecnu 3asBUTENh HE  YJOBIETBOPEH  HH(OpMaIHEi,
MPEA0CTaBICHHON N0 TeleoHy, emMy MpejiaraeTcs HanpaBUTh 3alpOC B MUCbMEHHON
(dbopme B YIIOTHOMOYEHHBI OpraH.

3.13. [Ipu mocTyrjaeHUHM MUCHMEHHOTO 3ampoca, B JIEKTPOHHOU (Gopme, B TOM
yucne uyepe3d EIII'Y, PIII'Y, cneumanucr, OTBETCTBEHHBIM 3a MNPEIOCTABICHUE
MYHHUUUIIAIBHON YCIYTH:

1) paccmaTpuBaeT COICpKaHHE 3ampoca W MNPEABAPUTEIBHO YCTAHABIMBACT
HaJIM4ue HHPOpMaIi, He0OOX0IMMOM JUIsl HCIIOJIHEHUS 3aIlpoca;

2) TOTOBHUT MPOEKT OTBETA Ha 3aIpOoC;

3) HanpaBJIeT Ha MOAMUCH PYKOBOAMUTEIIO YIIOJTHOMOYEHHOTO OpraHa.

3.14. Crermanuct, OTBETCTBEHHBIHN 3a MPEAOCTaBICHIE MYHULIMTIATBHON YCIIYTH,
JOBOJIUT JI0 3asBUTEJN MOJATOTOBJIECHHYIO HWH(MOPMAIMIO CHOCOOOM, YKa3aHHBIM B
3anpoce (JITYHO, MUCbMOM, AJIEKTPOHHOM TOYTOM ).

3.15. Pe3ynbratamMu aiMUHUCTPATUBHON MPOLEAYPHI ABISIOTCS UHANBUIYATbHOE
nH(pOpMUpOBaHKE B YCTHOU (hOpME MO CYLIECTBY 3alPOCOB, BblJauya WM HaIllpaBJICHUE
MMCbMEHHOI'0 OTBETA MO CYIIECTBY BOMPOCOB, YKa3aHHBIX B 3aIIPOCE.

3.16. KputepueM TmpuHSATHS pEIIeHHs MO aJMUHUCTPATUBHON Mpolexype
ABIIIETCS COOTBETCTBUE 3ampoca TPeOOBAHUAM HACTOSIIETO aJIMUHUCTPATUBHOTO
perjiaMeHra.

3.17. Cnocobom ¢ukcanuu pe3yabTaTa BHITOJTHEHHS JaHHOW aIMUHUCTPATUBHON
MpOLEAYpPHl SABJISIETCS TMPOCTABICHUE OTMETKM O JaTe BblJauu (HAMpaBJICHUH)



IIUCBMEHHOIO OTBETA IO CYILNECTBY BOIPOCOB, YKa3aHHBIX B 3alpoce, 3aHECCHUE
OTMETOK 00 OTIPAaBKE MMOCPEICTBOM MOYTOBOM CBSA3HM IO MOYTOBOMY a/IpeCy, B CUCTEME
AJIEKTPOHHOI'O JOKYMEHTO00OO0POTa YIIOJHOMOUYEHHOTO OpTaHa.

3.18. MakcumanbHbIil CPOK BBINOJHEHUS AAMUHHCTPATUBHOW MIPOLEAYpPHI
COCTABJISIET:

1) npu oOpateHny 3asBUTEISI TMYHO WIIH 0 TeNeoHy - 15 MUHYT;

2) ipu OOpaIlleHH! C 3apPOCOM IOCPEICTBOM IMOYTOBOW CBSI3H, B DIICKTPOHHOM
dopme, B Tom umcne yepe3 EII'Y, PIII'Y, — 5 pabounx gHe# co AHA perucrpanuu
3ampoca.

4. ®opMbl KOHTPOJIA 32 MPEAOCTABICHUEM MYHULIUIIAIBHON YCIYrH

HOpHI{OK OCYIICCTBJICHHA TCKYIICIO KOHTPOJIA 3a CO6J'IIOI[€HI/I6M
" UCIIOJIHECHHUECM OTBCTCTBCHHBIMHU JOIXKHOCTHBIMH JIMIIaMH MOJI0KEHU I HaCTOAIICTO
AIMHUHUCTPATUBHOI'O PCIJIaMCHTA N1 MHBIX HOPMATHUBHBIX IIPABOBBIX aAKTOB,
YCTaHaBJIMBAIOIIUX Tp€6OBaHI/I$I K ITpCa0CTaBJIICHHUIO MYHI/IHHHEUII)HOf/'I YCIYI'H,
d TaKXKC IIPUHATHCM UMHU pCHICHI/IfI

4.1. Tekymuii KOHTpOJIb 3a COOJIOACHUEM M HCHOJHEHUEM JOJKHOCTHBIMU
JUIAMHU YIIOJIJHOMOYEHHOTO OpraHa ydeTa IOJIOKEHHM JaHHOTO aJMUHUCTPATHBHOIO
periaaMeHTa U MHbIX HOPMATHUBHBIX MIPABOBBIX aKTOB, YCTaHABIMBAIOUIMX TPEOOBaHUS K
MPEIOCTABIICHUIO MyHUIIUIAILHOM YCIIYTH, a TaK)Ke IPUHITHEM MU pelIeHui (nanee -
TEKYLIUH KOHTPOJIb) OCYIIECTBIISIET PyKOBOAUTEID YIIOJJHOMOYEHHOIO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEACHUS IPOBEPOK COOIIOICHUS
U HCIOJIHEHUS JOJDKHOCTHBIMHM JIMIIAMH U COTPYAHUKAMH TOJIO)KEHH HACTOSILIETO
aAMUHUCTPATUBHOTO  pErjaMeHTa W HWHBIX HOPMATHUBHBIX MPaBOBBIX AaKTOB,
YCTaHaBJIMBAIOIINUX TPeOOBaHUA K MPEIOCTABICHUIO MyHUIIUIAIBHON YCIIYTH.

[Tops10K ¥ EpUOIUIHOCTH OCYIIECTBICHUS MIAHOBBIX U BHEIIJIAHOBBIX
ITPOBEPOK MTOJHOTHI U KAYECTBA MPEAOCTABICHUS MyHULIUIIAIBHOU YCIIYTH,
B TOM YHCIIE TIOPAIOK U (POPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTaBICHUS
MYHHULUITAJIBHON yCIIyTH

4.2. KoHTpOJb 3a MOJHOTOW W KAad4eCTBOM MPEIOCTABJICHHUS MYHHUIUMTIAIBLHOM
YCIIyTH BKJIIOYAET B ce0s MPOBEACHHUE TPOBEPOK, BHISIBICHNUE U YCTPaHEHUE HApyLIECHUH
npaB 3asBUTENICH, MPHUHIATHE PELICHUM U MOATOTOBKY OTBETOB Ha MX OOpalleHwus,
coJieprKaliue xano0bl Ha aeicTBus (0e3aeiicTBHE) TOMKHOCTHBIX JIUI] U CIIEUAINCTOB
YIOJIHOMOYEHHOT'O OpTraHa.

4.3. ITpoBepKkH MOJHOTHI U KadyecTBa MPEIOCTaBICHUS MYHULMIIAIBLHON YyCIyru
OCYUIECTBJISIOTCS HA OCHOBAHUU JIOKAJIBHBIX AKTOB YIIOJIHOMOYEHHOTO OpraHa.

4.4. ITpoBepkr MOTYT OBITh IUIAHOBBIMH M BHEIUIAaHOBBIMU. [lopsmok u
MEPUOJIMYHOCTD IUIAHOBBIX ~ TPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOAMUTENIEM
YIOJIHOMOYEHHOTO oprasa. [Ipu mpoBepke paccmaTpuBaroTCs BCE BOIPOCHI, CBSI3aHHbBIE
C NPENOCTaBICHUEM MYHULMNAIBHOM YCIYrd (KOMIUIEKCHBIE NPOBEPKH), WU
OTJEIbHBIC BOMPOCH] (TEMATUUECKHUE TPOBEPKH ).

BHemnnaHoBble TPOBEPKU MPOBOIATCS AJI MPOBEPKH (aKkTa yCTpAaHEHUs paHee



BBISIBJICHHBIX HApYIICHWH, a TakXke B ClIy4ae IOJy4yeHHus 3Kajo0 Ha JAeUCTBUA
(6e3meiicTBue) crenuanucToB. IIpoBepku Takke MPOBOASTCS IO KOHKPETHOMY
oOpaIIeHHIO 3assBUTEIS.

[leproAMYHOCTh OCYLIECTBIICHUS TJIAHOBBIX MTPOBEPOK — HE PEKE OAHOTO pas3a B
roJ.

OTBETCTBEHHOCTh MYHULIUIIATIBHBIX CIYXKAIIMX YIIOJHOMOUYEHHOTO OpraHa
Y MHBIX JTOJDKHOCTHBIX JIMII 32 PeIlleHus U eicTBus (0e3nercTBre), MpuHIMaeMble
(ocyliecTBIISIEMBIE) B X0/1€ MTPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH

4.5. Ilo pe3ynpraraM OPOBEPOK B CIIy4ae BBISBICHUS HapyLIEHUH IOJOKEHUN
HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
YCTaHABIMBAIOIMNX TPEOOBaHWS K MPEIOCTABICHUIO MYHHUIUIIAIBHOW  YCIYTH,
BUHOBHBIC JIMIIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccutickon ®@enepanuu.

4.6. IlepcoHanbHass OTBETCTBEHHOCTb CIIELUAIUCTOB M JOHKHOCTHBIX JIWIL
3aKpeIuIsieTCsl B MX JIOHDKHOCTHBIX WHCTPYKIMSIX B COOTBETCTBUM C TPEOOBAHUSIMU
3akoHOJarenbCcTBa Poccuiickon denepanuu.

[TonoxeHus1, XxapakTepusyroluue TpeOOBaHUs K MOPSIIKY U popMaM KOHTPOJIS
3a IIPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIYTH, B TOM YUCJIE CO CTOPOHBI
IpaKJaH, UX 00bEIMHEHUI U OpTraHU3ALMIA

4.7. KOHTpOJb 32 MCIOJIHEHHEM aJMUHUCTPATUBHOTO PErIAMEHTAa CO CTOPOHBI
rpaXXJaH, UX OOBEIMHEHUUW W OpraHU3alMi SBISIETCS CaMOCTOSATEIBLHON (QopMoi
KOHTPOJII U  OCYIUIECTBIAETCS MYTEM HampaBleHUWs OOpalleHuid B ajapec
YIOJITHOMOUYEHHOTO OpraHa, a Tak)Ke MyTeM OOKaJloBaHUs AehcTBUI (Oe37eiCcTBUS) U
pEelIeHnil, OCYHIECTBIsIEMbIX (IMPUHATBIX) B  XOJ€ MCIOJHEHUS  HACTOSIIETrO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

4.8. I'paxxnane, ux 0ObEIMHEHUS] U OpTraHU3alMK BIPABE HAIPABJIATH 3aMEUaHUs
U TPENIOKEHUS N0 YIYYLIEHUIO KadecTBa M JOCTYHNHOCTH HPEIOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

5. Nocynebnsiii (BHECYn€OHBIN) MOPSAIOK 00XKATOBAHUS PEIICHUN
u aeiictBuil (0e31eicTBUS) Oprana, NpeA0CTaBISAIONIEr0 MyHUIIUITAIBHYIO
YCIIYTY, a TaK’Ke UX JTOJKHOCTHBIX JIUIY

Nudopmariust 1151 3asiBUTEIIS O €ro MpaBe Ha Aocyae0Hoe (BHeCyAeOHOe) 00XKaToBaHNe
nercTBui (0e31eiCcTBUA) U (WIIK) pelIeHU, TPUHATHIX (OCYIIECTBICHHbBIX) B XO/1€
PeI0CTaBICHUS MyHUIIUTIATBHOM YCIYTH
(mamnee - >xamo0a)

5.1. 3agBuTeNnn MMEIOT MPABO TOJATh KAIOOy Ha pemieHne U (W) AeHCTBUE



(Obe3meiicTBHE) YIMOMHOMOYEHHOTO oOpraHa u (WiIM) €ro JOJDKHOCTHBIX —JIHII,
CTEIIMATMCTOB MPH MPEAOCTABICHHH MYHHUIIUITAILHOW YCITYTH.

[Tpenmer kanoObl

5.2. [IpeqmeroM kanoObl SIBIAIOTCS pelieHus U JeUcTBusA (Oe3neicTBre)
YIOJHOMOUYEHHOTO OpraHa u (W) ero JOIKHOCTHOTO JIUIA JIMOO0 CHelraIicTa.

5.3. 3asBUTENIL MOXET OOpPAaTUTHCS C >KAJIOOOM, B TOM YHCIE B CIEIYIOIIUX
ClIy4asx:

1) HapylIeHuEe CpOKa PETUCTpAIMH 3asBICHHS 3asBHTEISI O IPEIOCTABICHUU
MYHULIMIAIBHOU YCIIyTH;

2) HapyIIeHHWEe CPpOKa IPEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

3) TpeboBaHme y 3asIBUTENS JOKYMEHTOB MM HH(DOpMAIK MO0 OCYIIeCTBICHHUS
NEUCTBUM, IMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMH akTamMu Poccuiickoii ®enepaunn, HOPMATHUBHBIMU
npaBoBeIMH akTamu KemepoBckoit obnactu - Ky3bacca, MyHUIIMTIAIBHBIMU TTPABOBBIMU
akTaMu [IpOKOIIBEBCKOTO TOPOJCKOrO0 OKpyra JUuisi IPEAOCTaBICHUS MYHULHUIIAIbHOU
YCIYTH;

4) oTKa3 B TpPUEME JOKYMEHTOB, MPEJACTABICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMH akTamMu Poccuiickoii ®enepaunn, HOPMATHUBHBIMU
npaBoBeIMH akTamu KeMepoBckoit obnactu - Ky3bacca, MyHUITMTIATBHBIMU PABOBBIMU
aktaMu [IpOKONIBEBCKOTO TOPOJICKOTO OKpyra sl MPEAOCTaBICHUS MYHUIUNAIbHOU
YCIYTH, y 3asABUTES;

5) oTka3 B MpeAOCTaBICHUH MYHHIIMIIATBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
MPEayCMOTPEHBI (PefepaibHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C HUMH
MHBIMA HOPMAaTHBHBIMHU NIPaBOBBIMU akTamu Poccuiickon @eneparuy, HOpMaTUBHBIMA
npaBoBbIMH akTamu KemepoBckoii odnactu - Kyzbacca, MyHUIIUTTAIBHBIMU TTPAaBOBBIMU
akTaMu [ IpoKOInbEBCKOr0 rOPOACKOr0 OKpyra;

6) TpeOOBaHKEe C 3asBUTENS MPH MPEIOCTABJICHUHM MYHHUIUMAIBLHONW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBbIMU akTaMu Poccuiickon
denepanuy, HOPMAaTUBHBIMU TIPaBOBBIMHU akTamu KemepoBckoit oOnactu - Kysbacca,
MYHULIMNATbHBIMU TPABOBBIMU aKTaMH [ [pOKONBEBCKOTO rOPOJCKOTO OKPYTa;

7) OTKa3 YIOJHOMOYEHHOIO OpraHa, €ro JO0JDKHOCTHOTO JIMIAa B HMCIPABIICHUH
JIOMYIIEHHBIX UMU ONEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHULIMIATBHON YCIYTH JOKYMEHTaX JU0O0 HapyIIeHHE YCTAaHOBJIECHHOIO CPOKAa TaKHUX
HCIPABJICHUM;

8) HapyilleHne Cpoka WM TIOpPSJKAa BbIIAYH JOKYMEHTOB II0 pe3yJibTaTaM
MPEIOCTABICHHUS MYHUITUTTAIBHOMN YCIIYyTH;

9) mpuoCTaHOBJICHHUE MPEIOCTABICHUS MyHUIIUTIAIBHOW YCITYyTH, €CITA OCHOBAHHS
MIPUOCTAHOBJICHUSI HE TPEAYCMOTPEHbI (PeAepaibHBIMU 3aKOHAMU WU NPUHSATHIMU B
COOTBETCTBUM C HHMHU HWHBIMM HOPMAaTUBHBIMM TIPaBOBbIMH akTamu Poccuiickoi
@®enepanuu, 3aKOHAMM U MHBIMM HOPMAaTUMBHBIMU NIIPAaBOBBIMU akTamMu KemepoBCKou
obmactu - Kysbacca, MyHUIIMTIATBHBIMH TIPABOBBIMH akTaMu [IpOKOMBEBCKOTO
TOPOICKOTO OKPYTa;

10) TpeOoBaHue y 3asABUTEISA NPU NPEAOCTABICHUM MYHHMIIMIAIBHON YCIyru



JOKYMEHTOB WMJM HMH(OpMaluu, OTCYyTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYATBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PEeIOCTaBICHUS MYHUIIMNIATBHOW YCIYyTrH, JIMOO B MPEAOCTaBICHUU MYHHUIIUIATBHON
YCIIYTH, 32 UCKIIOYEHUEM CJICAYIOIIUX CIIyYaeB:

- U3MEHEHUE TpeOOBaHUU HOPMATHUBHBIX TPABOBBIX AaKTOB, KacaroIIMXCA
MPEIOCTaBIECHUS MYHUIIMIIATBLHON YCIyTH, MOCJE NepPBOHAYAIBHOM MOJA4YM 3asBJICHUS
O MPEAO0CTABICHUH MyHUITUTIATLHON YCIYyTH;

- HaJM4re OomMOOK B 3asiBICHUU O MPEAOCTABICHUH MYHUIIMIAIBHOU YCIYTH U
JOKYMEHTaX, TMOJAHHBIX 3asBUTEJIEM IIOCJIE TMEPBOHAYAIBHOIO OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOJIMMBIX MAJIs TMPEJOCTABICHUS MYHUIMIAIBHONW YCIyrH, JTUOO0 B
MPEIOCTABIICHUU MYHUIIUIIAJIBHON YCIyTH U HE BKIIIOUEHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

- ICTEYCHHUE CPOKa JEUCTBUSA JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIMH MOoCcie
NEPBOHAYAJIBHOTO OTKa3a B MPHUEME TOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH, TMOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

- BBISIBJICHME  JOKYMEHTAJIbHO  MOATBEPXKAECHHOrO  (akta  (NMPU3HAKOB)
OLIMOOYHOIO WJIM TNPOTHUBOIPABHOIO JAeWCTBUA (O€31eHCTBUS) IOJHKHOCTHOTO JIHIlA
YIIOJTHOMOYEHHOTO OpraHa, CIeluaIncTa IMpU IEPBOHAYAIBHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIi MPEJOCTABICHUS MYHULIMINAIBHOW YCIyrd, JuOO B
IPEIOCTABIIEHUY MYHUIMIAIBHON YCIYT'M, O Ye€M B MHCbMEHHOM BHJE 32 MOJIHUCHIO
PYKOBOAMTENS YIOJHOMOYEHHOTO OpraHa YBEIOMIIACTCS 3asBUTENb, a TakkKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHBIE HEYI0OCTBA.

5.4. Kanoba nomxHa COACPKATh:

1) HauMeHOBaHWE  YIOJHOMOYEHHOTO  OpraHa,  JIOJDKHOCTHOTO  JIMIA
YIOJITHOMOUYEHHOTO OpraHa JiMOO CHelnualnucTa, penieHus u AedctBus (Oe3aeiicTBHe)
KOTOPBIX 00KaIyI0TCS;

2) bamuuio, UMs, oT4ecTBO (TIOCIEIHEE - TPU HAJIMYUH), CBEICHHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOro JIMIa JUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTe
HAXOXJICHUS 3asBUTENS - FOPUINYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOrO
tenedoHa, aapec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYMKM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemeHust 00 OOXKadyeMbIX pEIICHUSAX W JeHCTBHUAX  (Oe37eicTBUN)
YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa YHOJHOMOYEHHOIO oOpraHa Jinbo
CTICINAITUCTA,;

4) noBOIIbI, HA OCHOBAaHWUHM KOTOPBIX 3asABUTEIh HE COIJIACEH C PEIICHHEM |
nerctBueM (0e31eHCTBUEM) YIOJHOMOYEHHOIO OpraHa, AOHKHOCTHOTO Jula JMOo
CHEeUaIKCTa.

3asBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MpU  HAJUYMH),
MOJITBEP K TIAIOIIUE TIOBOIBI 3asIBUTEISA, JTMOO UX KOTIHH.

OpraHbl, OpraHU3aIyy, YIIOJTHOMOYECHHBIC Ha PACCMOTPEHHUE HKaJTOOBI
JIOJDKHOCTHBIE JIMI[a, KOTOPHIM MOXKET OBITh HalpaBJIeHA jKaja00a 3asiBUTEISA
B J10CyZIeOHOM (BHECYACOHOM) TIOPSIJIKE

5.5. Kanoba na pemenus win (u) nercTBus (0e3aeiCTBUE) TOHKHOCTHBIX JIUIL



WK (M) CHIEIUAINCTOB YIIOJTHOMOYEHHOTO OpTaHa MOAeTCs B YIIOJTHOMOYCHHBIN OpraH
B NMUCBMEHHOH (hopMe WM B DJIEKTPOHHOM BHJIE U PACCMATPUBACTCS PYKOBOJIUTEIIEM
YIIOJTHOMOYEHHOTO OpTraHa.

5.6. XKanoba wnHa pemeHus wu jAclcTBUS  (O€3MeHCTBUE) PYKOBOIUTES
YIIOJTHOMOYEHHOTO OpraHa TOJaeTcs B aIMUHUCTpaluio ropoaa lIpokombeBcka B
NUCHhMEHHON (hOpMe WIIH B DJIIGKTPOHHOM BHUJIC.

Kamoba wa  pemienus ®W jgeictBus  (Oe3naedcTBHE)  PYKOBOJMTENS
YIOJHOMOYEHHOTO OpraHa paccMaTpuUBaeTCs 3aMecTuTeideM [ JaBel  ropoja,
KOOPIUHUPYIOIIUM ACSITEIIBHOCTh YIIOJHOMOYEHHOTO OpraHa.

[Topsimok mogaum U pacCMOTPEHUS KATOOBI

5.8. ’Kanob6a na pemenus u aeiicteus (6e31€icTBHUE) YIIOJIHOMOYEHHOTO OpPraHa,
JIOJKHOCTHOTO JIMIIA YIIOJTHOMOYEHHOTO OpraHa, ClielMaIucTa MOXKET OBbITh IPUHSTA Ha
JTUYHOM MPUEME 3asIBUTEINS, a TAK)KE MOXKET ObITh HaIlpaBJicHa:

1) mo mouTe Ha OyMa)KHOM HOCHUTEIIC;

2)uepes otmen «Mou  JIOKYMEHTB» TOCYJapCTBEHHOTO  aBTOHOMHOTO
YUPEKACHUS «YTIOJIHOMOYECHHBIH MHOTO(QYHKIIMOHATBHBIA IEHTP MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMMNAIbHBIA ycnyr Ha Tepputopun Kyszbacca» (manee —
M®L);

3)B  9JCKTpOHHOM  (opMe ¢  HCIOIB30BaHHEM  HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHOM ceTu «HTepHET» mocpencTBom:

- caiita ymoJiHOMOYeHHOTo oprana (Www.prok-kult.ru), odwurnuansHOro caiitra
anMuHUCTparmu ropoja [IpokombeBcka (Www.pearlkuz.ru);

- EIITY, PIIT'Y;

- nmoprana (QeneparbHOM TOCYIapCTBEHHOW HMHQPOPMAIMOHHON  CHUCTEMBbI,
obecrnieunBaroIIe mpouecc a0cyaeOHoro (BHeCyAeOHOro) 00XajloBaHUS PEHICHUN U
nercTBui (Oe3melcTBUsI), COBEPUICHHBIX IMPU MPEJOCTABICHUH TOCYIAPCTBEHHBIX U
MYHULMOAIbHBIX YCAYr OpraHamu, NPEeAOCTABISIONIUMU TOCYAAapCTBEHHbIE U
MYHULIMOAIbHBIE YCIYTM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHUITUTIATIBHBIME CITY>KAIIUMH (JJajiee - CUCTeMa JOoCYJIeOHOTo 00KaIoBaHMUs).

[Ipu moctymnenun xanodsl uepe3 M®PI[ on obecneunBaeT ee mepenady B
YIOJHOMOYEHHBIA ~ OpraH  WJIM  OTBETCTBEHHOMY  JOJDKHOCTHOMY  JIMILY,
YIOJIHOMOYEHHOMY Ha PAacCMOTPEHHUE Kalo0 B COOTBETCTBUHU C MyHKTaMu 5.6 u 5.7
HACTOAIIETO AJMUHUCTPATUBHOIO pErjiaMeHTa, B TIOPSAKE W CPOKHU, KOTOpHIC
YCTAHOBJIEHBI COTJIAIIEHUEM O B3auMonacucTBuM Mexay MOL[ u agMuHUCTpauuen
ropona [IpokonbseBcka, HO HE TO3HEE CIEAYIOUIEro pabovyero AHs CO JHS MOCTYIICHUS
#anoOwl. IIpyu 3TOM CpOK paccMOTpeHHs KanoObl MCUMUCISETCA CO JHS PErucTpaluu
KanoO0BI.

5.9. B cnyuae mojgaum kajnoObl MPU JTUYHOM MpUEME 3asABUTENIb MPEJCTABISAET
JOKYMEHT, YJIOCTOBEPSIONIMN €ro JUYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIHLCTBOM
Poccuiickon @enepanumu.

B cnyuae momaum KanoObl uepe3 MPEACTABUTENS 3asSBUTENS  TaKKe
MPEJCTABIIAETCS IOKYMEHT, OATBEPAKAAIOIINN TOJTHOMOYHUS MPEACTABUTEIIS 3asIBUTEIIS
HAa OCYILECTBJICHUE AECUCTBUNA OT UMEHHU 3asIBUTEIIS.
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5.10. B kayecTBe  JOKYMEHTa, TMOATBEPXAAIOIIETO  TOJHOMOYMS  Ha
OCYUIECTBJICHUE JCUCTBUN OT MMEHM 3asBUTENSI IMPEACTABUTENIEM 3asBUTEINSI MOXKET
OBITh MPE/ICTABIICHA:

1) odopmileHHast B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoii deneparu
JIOBEPEHHOCTD;

2) KOIMS pCIIeHHs O Ha3HAYeHHH WId 00 wu3bpaHuu 10O IpHKasza
(pacniopspkeHus1) 0 Ha3HaueHUU (U3UYECKOTO JIMIA Ha JOJKHOCTh B COOTBETCTBUU C
KOTOPBIM TaKoe (PU3NYECKOE JIUIO 00T JaeT MPaBOM JICHCTBOBATh OT UMEHU 3asBUTEIIS
0e3 JOBEpEHHOCTH.

5.11. Ilpu monaye >kanoObl B AJIEKTPOHHOW (opMe JOKYMEHTHI, YKa3aHHBIC B
MyHKTE 5.4 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MPEICTaBICHbI
B (popMe 3IEeKTPOHHBIX JOKYMEHTOB, OJMUCAHHBIX 3JIEKTPOHHOM MOAMKUCHIO, IPU ITOM
JOKYMEHT, YAOCTOBEPSAIOIINN TUYHOCTD 3asIBUTENsSA, HE TPEOyeTCsl.

TpeOoBaHUs K BJIEKTPOHHOM MOAMKMCH YCTaHOBIEHbI craThsimu 21.1 u 21.2
®epnepanbHoro 3akoHa Ne210-d3 u denepanbubiM 3ak0oHOM 0T 06.04.2011 Ne63-D3
«O0 371eKTPOHHON NOAIUCH.

Cpoku paccMOTPEHHS KaT00bI

5.12. ’Kanoba moasiexxuT pacCMOTPEHHUIO B T€UEHUE MSATHAIIATH padOuuXx JHEH
CO JHS €€ PEerucTpaluu, eciau 0ojiee KOPOTKHE CPOKH PACCMOTPEHHUS KaJloObl He
YCTaHOBJICHBI YIIOJTHOMOYEHHBIM OPTaHOM, OTBETCTBEHHBIM JOHKHOCTHBIM JIMIIOM.

B ciydae o6xanoBaHus OTKa3a YMOJHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHOTO
JUIa B TIpUEMeE JOKYMEHTOB Y 3asiBUTEIS, TNOO B MCTIPABJICHUH TOMYIICHHBIX OMEYaTOK
1 (WK) omMOOK WK B clTydae 00KaJIOBaHUS HAPYIICHHS YCTAHOBJIEHHOTO CPOKa TaKUX
WCIIpaBJICHUH jkaloba paccMaTpuBaeTCs B TEUCHUE TATH paboumx JHEH co THS ee
PETHCTpAIINH.

PesynbpTaT paccMoTpeHus xKanoobl

5.13.Ilo pe3ynpTaTam pacCMOTPEHUS] KaJIOObl NPUHUMAETCS OJHO W3
CIEAYIOLINX PELICHUN:

1) »xano0a ymOBJIETBOpPSETCS, B TOM 4YuciIe B (opMe OTMEHBI MPUHATOTO
pellIeHus1, UCTIPABICHUS JTOMYUICHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B PE3yJbTaTe
IIPEJIOCTABICHNUS MYHULMIIAJBHOM YCIYyrM JOKYMEHTAaX, BO3Bpara 3asBUTEIIO
JEHEKHBIX CPEICTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaAMU
Kemeposckoii o6mactu - Ky3z06acca; MyHUIIUMTIAIbHBIMU PABOBBIMU aKTAMU;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3bIBACTCSI.

5.14. B ciydae npu3HaHUS KanoObl MOIJIEKALIEH YOBJIECTBOPEHUIO B OTBETE
3asIBUTENIO AaeTcss MHGOpMalus O JEHUCTBUAX, OCYIIECTBISIEMBIX YIOJHOMOYEHHBIM
OpraHoM B LEJISIX HE3aMEIJINTEIBHOTO YCTPAHEHHUs BBISABICHHBIX HapyLIEHUH NpH
MIPEAOCTABICHUA MYHULHMIIAJBHON YCIyTH, a TaKXe MPUHOCATCA W3BUHEHHS 3a
J0CTaBJICHHbIE HEYJ00CTBA, M YKa3blBaeTca MH(OpPMALMS O AaJbHEHIINX NEHWCTBUSX,
KOTOpbIE HEOOXOIMMO COBEPIIMTH 3asBUTENIO B ILENAX IMOJYYCHHUS MYHHUIIMIIAIbHOU
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YCIIYTH.

5.15. B ciiyuae npusHaHus Kano0bl, HE TOJIEKAIIECH YAOBICTBOPEHUIO B OTBETE
3asIBUTEIIO0 JAIOTCS apryMEHTUPOBAHHBIC PA3bSICHEHUS O TMPUYMHAX MPUHATOTO
pelieHus, a Takxke HHPopMaIus 0 MOPsJIKE 00KaIOBAHUS IPUHATOTO PEIICHHUS.

5.16. B ciyuyae ycTaHOBJEHHS B XOJie WM MO pe3yJbTaTaM pacCMOTPEHUS
&KaoO0bl MPU3HAKOB COCTABA aJIMUHUCTPATUBHOTO NMPABOHAPYIICHUS WU PECTYIUICHUS
YIOJHOMOYEHHBIN OpPraH WM OTBETCTBEHHOE JOJDKHOCTHOE JIMIO0 HE3aMEIJIUTENHHO
HAIPAaBIIET UMEIOIINECS MaTePHAIbl B OpTraHbl MPOKYPATYPHI.

5.17. YIOMHOMOYEHHBI OpraH WM OTBETCTBEHHOE JOJDKHOCTHOE JIMLIO BIPABE
OCTaBUTH KaJI00y 0€3 OTBETa B CIEAYIOIIUX CIydasx:

1) Hanmmume B Kalo0e HEICH3YPHBIX JTHUO0 OCKOPOMTEIBLHBIX BBIPAXKECHUH, yrpo3
KU3HHU, 3J0POBBI0 W MMYIIECTBY JOJDKHOCTHOIO JIMLA JHOO MYHULHMIIAIBHOTO
CIIy’KaIllero yIOJHOMOYEHHOTO0 OpraHa WM OTBETCTBEHHOTO JOJDKHOCTHOIO JIMIA, a
TaK)K€ WICHOB UX CEMeEil;

2) OTCYTCTBHE BO3MOXKHOCTH TPOYUTATh KaKYIO-THOO YacTh TEKCTa >KAJIOOBI,
dbamMunuio, UMs, OT4ECTBO (TOCNeHEE - TPH HaIU4uK) W (WJIM) TOYTOBBIN ajpec
3asBUTENIS, yKa3aHHBIE B Kajlo0e.

B cnyuyae ocraBieHus kanoObl 0e3 OTBETa IO OCHOBAHMSM, YKa3aHHBIM B
HACTOSIIEM IMyHKTE, 3asBUTEII0, HAIPABUBIIEMY >Kallo0y, eciau ero dhaMuiaus u (Uin)
MOYTOBBIN aJipec MOANAI0TCA MPOUYTEHUIO, HAIIPABIIAETCS YBEIOMIIEHHE 00 OCTaBICHUU
XanoObl 0€3 0TBETa B TE€UEHUE TPEX padOUMX AHEHN CO AHS pETUCTPALIMH 5KajOOBbI.

5.18. Pemmienne 00 oOTKa3e B YAOBICTBOPEHUH IKAIOOBI TNPUHUMAETCS B
CJIEIYIOLIUX CIIyqasiX:

1) HanMYKe BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHUS Cy/a, apOUTpaKHOTO cyia
IO ’kaji00€ O TOM K€ MPEIMETE U MO TEM K€ OCHOBAHUSIM;

2) moaava >kajao0bl JIUIIOM, ITOTHOMOYHSI KOTOPOTO HE MOATBEPIKICHBI B TIOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon denepanuu;

3) HaNM4KMe pemieHUsT Mo JKanole, MPUHATOTO paHee B OTHOIICHHU TOTO JKE
3asiBUTENIS U 10 TOMY K€ IIPEIMETY KanoObl.

5.19. B cayuae ecnu mpuUYMHBI, IO KOTOPBIM OTBET IO Kajao0e HE MOXKET ObITh
JlaH, B MOCJEAYIONEM ObUIH YCTpaHEHbBI, 3asBUTEIb BIPABE BHOBbh HANIPABUTH Kalo00y B
YIOJIHOMOYEHHBIN OpraH JIMO0 OTBETCTBEHHOMY JOJIKHOCTHOMY JIULLY.

5.20. B otBere 10 pe3ynbTaTaM pacCMOTPEHHUS KaJ00bl YKa3bIBAIOTCS:

1) HaMMEHOBAHKE YIOJIHOMOYEHHOTO OpraHa JIM0O OJKHOCTh, (haMUIIUs, UMH,
OTUECTBO (MOCJEAHEE - TMpPU HAIMYMK) OTBETCTBEHHOIO JOJDKHOCTHOTO JUIA
MPUHSBILIETO PEIICHHE M0 Kanooe;

2) HOMEp, J1aTa U MECTO MPUHSITHS PEUICHHUS,

3) cBefeHUss 00 YIMOJHOMOYCHHOM OpraHe, €ro JOJDKHOCTHOM JHie W (WH)
MYHUIUMNIAIBHOM CIy)KallleM, pelleHue uiau JeicTBue (0e31eHCTBUE) KOTOPBIX
o0xaiyercs;

4) dbamuusi, UM, OTYECTBO (IOCICAHEE - MPU HAJIMYUKM) HIM HauMCHOBaHUE
3asIBUTEIIS;

5) ocHOBaHUs JIJIsl IPUHSATHS PELICHUS 10 Kanooe;

6) mpuHSTOE M0 KaI00€e pelIcHHE;

7) B cimy4ae, eciu aimoba TpU3HAHA OOOCHOBAHHOW, - CPOKH YCTpPaHCHHS



BBISIBJICHHBIX ~HapylUIeHH, B TOM 4YHCII€ CpPOK TMPENOCTaBICHUA pe3yibTaTa
MYHUIIUTIATFHON yCITyTH;

8) cBeneHMs O MOPSIKE 00KAJTOBAHUS MPUHATOTO 10 JKaI00€ PEeIICHMS.

5.21. OtBeT 1m0 pe3yiabTaTaM PacCMOTPEHHUS  KajdoObl  IOJIKCHIBACTCS
JTOJHKHOCTHBIM JIUIIOM, YIIOJTHOMOYEHHBIM Ha PAacCMOTPEHHUE KaJIOObl B COOTBETCTBHH C
HACTOSIINM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

[To »xemaHuio 3asBUTENSI OTBET IO Pe3yabTaTaM PacCMOTPEHHUS KaloObI MOXKET
OBITh TPEJCTABICH HE MO3JHEE IHS, CIEAYIOIIErO 3a THEM NPUHATUS PEIICHUs, B
dbopMe  DIEKTPOHHOTO  JIOKYMEHTa, TMOAMHCAHHOTO  3JEKTPOHHOM  MOJIHUCHIO
YIOJHOMOYEHHOTO Ha PacCMOTpPEHHUE >KamoObl TOJDKHOCTHOTO JIMIA, BUJ KOTOPOH
YCTaHOBJIEH 3aKOHOAATENbCTBOM Pocculickon denepanum.

[Topsinok HHPOPMUPOBAHUS 3aIBUTEINS O PE3YJIbTaTaX PACCMOTPEHUS KAIOOBI

5.22. He nozanee aHs, CAEAYIOMIETO 32 JHEM MPUHATUS PEIICHUS, YKa3aHHOTO B
nyHkTe 5.13 HacTosAmEero aAMUHUCTPATUBHOTO PETVIAMEHTA, 3asIBUTEII0 B TUCHMEHHOMN
dbopMe W MO OKENAHUIO 3asBUTENS B DJICKTPOHHOW ¢dopMe HampaBiseTcs
MOTHBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKalOObI.

5.23. B cnydae ecnu >xano0a Obljla HampaBiieHa CrIocoOOM, YKa3aHHBIM B ab3arie
YeTBEPTOM MOMAMYHKTAa 3 MyHKTa 5.8 HACTOSIIETO aJMUHUCTPATUBHOIO pErjaMeHTa,
OTBET 3asBUTEIIIO HAMPABIISECTCA MOCPEICTBOM CUCTEMBI 1I0CY1€0HOT0 00KajJIoBaHUsI.

ITopsanok 06xatoBaHUs peLIeHMs 10 JKano0e

5.24. 3agBuTens BIpaBe OOXKAIOBaTh PEUICHUs, MPUHATHIE IO pe3yibTaTaM
paccMOTpEHHUS KaJIo0Bbl, B HOpsJIKE, YCTaHOBJIEHHOM JNENCTBYIOLIUM
3aKOHO/ATEIbCTBOM.

[IpaBo 3asBHUTEINS HA TTOJIYYCHUE HHPOPMAIIMHA U JJOKYMEHTOB,
HEO0OXOMMBIX JIJI1 000CHOBAHHUS U PACCMOTPEHHUSI 3Kai00bI

5.25. 3asBUTENH, WMEET MPaBO Ha TMOJyuyeHHEe HWHMOpMAIUU U JTOKYMEHTOB,
HEOOXOAMMBIX I OOOCHOBAaHHMSI M PACCMOTPEHHUsS HKajloObl, €CIIM HWHOE He
MPEyCMOTPEHO 3aKOHOM.

Cnioco6b1 nHGOPMHUPOBAHUS 3asiBUTEIICH
O TOPSIIKE TI0/IaYU U PACCMOTPEHUS KAIOOBI

5.26. Undpopmanius o0 TopAIKe MOJAYM M PACCMOTPEHHS  KaJIOObI
MPEAOCTABIIACTCS 3asBUTEIIO:

1) B yctHO# hopMme 110 Tenedony U (HITH) IPU JTMYHOM TIPUEME;

2) B THCbMEHHOW (OopME TIOYTOBBIM OTIPABJICHUEM WM 3JICKTPOHHBIM
COOOIICHUEM TI0 aJpecy, YKa3aHHOMY 3asBUTENIEM (€ro MPEeACTaBUTENEM);

3) mocpencTBOM pa3MelneHus HHGOpMaIiu:

- Ha MH(QOPMAIIMOHHBIX CTEHJaX B MECTax IMpPeIOoCTaBJICHUS MYHUIUIAIbHON
YCIIyTH;

- Ha caiiTe yIOJHOMOYEHHOI'O OPraHa,;



- Ha EIIT'Y, PIIT'Y.

[lepeueHs HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIMINX MOPSIIOK
nocyneOHoro (BHECYA€OHOT0) 00KaTOBaHUS PEIICHUHN U JICHCTBUM
(Ge3mericTBUS) OpraHa, MpeA0CTaBIISAIONIETO MYHUITUTIAIBHYIO YCIYTY,
a TaKKe ero JODKHOCTHBIX JIUI]

5.27. Jlocynebnoe (BHecyneOHOE) oOOKaJloBaHWE pelIeHUWH U JeWCTBUM
(Oe3neiicTBUsl) OpraHa, MPEJOCTABISIIOLIETO0 MYHULMIAIBHYIO YCIYry, a TAaKXe €ro
JOJHKHOCTHBIX JIUI] OCYIIECTBIISIETCS] B COOTBETCTBHH C:

1) ®enepanbHbIM 3aK0HOM N2 10-D3;

2) nocranoBiienneM IIpaButenscTBa Poccuiickoit ®epeparuu ot 20.11.2012
Nel198  «O  denepanbHOi  rocygapcTBEHHOW  WHGOPMAIMOHHONW  CHCTEME,
obecrnieunBaroIIe mporecc A0CyAeOHOro (BHECYACOHOr0) 00XajaoBaHUS PEUICHUN U
neicTBuil (0e31eiCTBUS), COBEPILIEHHBIX MPHU MPEAOCTaBICHUM TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

6. OcoOEHHOCTH BBITIOJIHEHHSI aIMUHUCTPATUBHBIX MPOIEAYD (1eHCTBHI)
B MHOTO(DYHKITMOHAJIbHBIX IIEHTPAX MPEIOCTABICHUS TOCY1apCTBEHHBIX
U MYHUIIUTAIbHBIX YCIYT

Hpe,Z[OCTaBHGHHe MYHHHI/IHaJIBHOﬁ YCIyIru B MHOI‘O(i)YHKI_II/IOHaJ'IBHI)IX HCHTpax
MMpCAOCTAaBJICHUA IT'OCYAAPCTBCHHBIX U MYHUIUITIAJIbHBIX YCIIYI' HC OCYIICCTBIIACTCA.

3amecTuTeNb IN1aBbl TOPOAA
IIpokomnbeBcka o0 CONMAIBHBIM BOIIPOCAM H.B. Macnosa
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IIpunoxenue

K aJIMUHUCTPATUBHOMY PErIaMeHTy

NPEeAOCTaBICHNS MYHUITUTIATLHON YCIIyTH
«IIpenocraBiaeHue J0CTyMa K CIIPaBOYHO-TTIOMCKOBOMY
amnmaparty U 6a3aM JJaHHBIX OMOJIMOTEKY,
YTBEPKICHHOTO IMOCTAHOBJICHHUEM

aIMUHHUCTparuu ropojaa IIpokonseBcka

ot 03.02.2022 Ne 19-nn

Hupekropy

(HanmeHOBaHME yUpeKICHU)

(®amunmst, UM, 0TIECTBO (TTOCIIENHEE — TPH HAIMIHH))

(FOpuamueckoe wimn pu3ngecKoe JIUT0)

(MecTo peructparum, aapec)

3ampoc
O MPEAO0CTABICHUH UH(POpMaLUU

[Ipomry Bac mnpenoctaBuTh cilenyromyd HHGOPMAIMI0O O MPEJOCTABICHHE
JOCTyNa K CIPaBOYHO-TIOMCKOBOMY ammapaTy W 0a3aM JaHHBIX OUOJIMOTEK Ha
TeppuTopuH [IpOKOITEEBCKOTO TOPOICKOTO OKPYTA.

3anpammBaemass uHGOpMaIMs O TMPEAOCTaBICHHE JJOCTyNa K CIPaBOYHO-
MOMCKOBOMY afmapary u 0a3aM JaHHBIX OMOJIMOTEK Ha Tepputopuu IIpoKonbeBCKOTO
TOPOJICKOTO OKpYyTa, B TOM YHUCJIE:

1.

2.

3.

HNudopmanutro npocsda HanpaBUTh (yKa3aTh CIOCOO MOJTYUEHHUS):

(mara)

(moxamuce)

3aMecTUTeNb II1aBbl TOpoja
[IpokonbeBCcKa 0 COUAIIBHBIM BOIIPOCAM H.B. Macnosa



